FISHER 

JUNIOR  COLLEGE 


Visitors 

The  C'ollege  welcomes  visitors  througliout  the  year.  The  administrative 
offices  are  open  from  SidO  A.M.  to  5:()()  P.M.  Monday  through  hViday  and 
from  9:00  A.M.  to  Noon  on  Saturday.  Appointments  should  be  made  with 
the  Admi.ssions  Office,  118  Beacon  Street,  Boston,  MA  02111).  Telephone: 
(()17)262-3240 

Accreditation 

Board  of  Regents  of  Higher  p]ducation  of  the  Oommonwealth  of 
Massachusetts 

New  England  Association  of  Schools  and  (’olleges,  Inc. 

American  A.ssociation  of  Medical  Assistants  of  the  American  Medical 
Association  (AAMA) 

Nonprofit  Status 

PMunded  in  1903,  Fisher -Junior  College  is  a nonprofit  educational  institu- 
tion approved  by  the  Board  of  Regents  of  the  C’ommonwealth  of  Massachu- 
setts and  authorized  to  grant  the  degrees  of  A.ssociate  in  Science  and 
A.s.sociate  in  Arts. 

Nondiscrimination 

Fi.sher  Junior  College  does  not  discriminate  on  the  basis  of  race,  handi- 
cap, national  or  ethnic  origin,  creed,  or  color  in  its  educational  policies, 
admissions,  scholarships,  loan  programs,  and  other  school  activities.  Any 
inquiries  or  complaints  regarding  this  policy  .should  be  directed  to  Mrs. 
Roberta  Cantor,  Special  A.ssistant  to  the  President,  118  Beacon  Street, 

Boston,  MA  02116. 

Family  Educational  Rights  and  Privacy  Policy 

Fisher  Junior  College  complies  with  the  FTmiily  Educational  Rights  and 
Privacy  Act  (known  as  the  “Buckley  Amendment”).  This  Act,  pa.ssed  by 
Congress  in  1974,  protects  the  rights  of  the  student  in  the  matters  of  access 
to  and  relea.se  of  information  in  the  .student’s  records.  Questions  regarding 
this  policy  should  be  addressed  to  the  College  Registrar. 

Catalogue 

The  catalogue  is  an  official  publication  of  the  College  and  is  subject  to 
change  at  any  time.  The  College  reserv^es  the  right  to  add,  withdraw,  or  revise 
any  course,  program  of  study,  provision,  or  requirement  described  herein. 
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Selecting  a College 


Selecting  a college  can  be  an  exciting  adventure  for  you  because  it 

involves  exploration  and  new  experience.  Although  at  times  you  may 
become  a bit  confused  and  frustrated,  eventually  one  college  will 
emerge  that  meets  your  needs  and  expectations.  The  Fisher  Catalogue  is 
designed  to  help  you  determine  if  Fisher  .Junior  College  is  the  right  college 
for  you. 

Why  A Women’s  College? 

We  at  Fisher  .Junior  College  are  sensitive  to  and  excited  about  the 
expanding  opportunities  for  women,  particularly  in  careers.  As  the  only 
two-year  women’s  college  in  Boston,  we  are  uniquely  suited  to  help  you 
reach  your  goals.  Faculty  are  aware  of  and  responsive  to  your  growing 
needs  and  aspirations.  JJere,  both  in  class  and  out  of  class,  you  will  have 
many  opportunities  to  exercise  leadership,  to  organize,  to  express  ideas, 
and  to  make  judgments  and  decisions. 

Why  Choose  A Private  Two-Year  College  Like  Fisher? 

A private  college  like  Fisher  provides  small  classes,  personalized  atten- 
tion, and  clo.se  relationships,  all  of  which  are  invaluable  to  .successful  learn- 
ing. Fisher’s  warm  and  friendly  environment  makes  learning  exciting  and 
enjoyable.  Unlike  many  other  colleges,  FLsher  never  offers  you  lecture 
classes  of  hundreds  of  students.  Fisher’s  student/faculty  ratio  averages  22/1. 
An  increasing  number  of  students  are  choosing  two-year  colleges  like 
Fisher  because  they  can  gain  marketable  skills  quickly.  At  the  end  of  two 
years  at  F'isher,  you  can  enter  the  job  market,  taking  advantage  of  our  out- 
standing placement  program  (98%  effective).  If  you  like  the  idea  of  having  a 
college  degree  after  only  two  years  of  study,  F’isher  may  be  the  right  choice 
for  you. 
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Transfer  After  Graduation 

Should  you  decide  to  continue  studying  after  completing  your  degree 
Usher’s  high-quality  education  and  its  accreditation  by  the  New  England 
Association  of  Schools  and  Colleges,  Inc.  will  allow  you  to  transfer  credits 
toward  a degree  at  a four-year  in.stitution.  Information  on  four-year  colleges 
and  universities  is  maintained  in  the  Registrar’s  Office.  The  following 
four-year  institutions  are  among  many  to  which  F^isher  students  have 
transferred: 


Alabama,  University  of 

American  International  College 

American  Unit vrs i ty 

Arizona  State  University 

Arizona,  University  of 

Bahson  College 

Banington  College 

Bentley  College 

Boston  College 

Boston  University 

Brandeis  University 

Bridgeport,  University  of 

Cetitral  Connecticut  State  University 

Clark  University 

Colorado  College 

Colorado,  University  of 

Connecticut  State  Colleges 

Connecticut,  University  of 

Emerson  College 

Fairleigli  Dickinson  University 

Fashion  Institute  of  Technology 

Florida,  University  of 

Georgetoivn  University 

Hartford,  University  of 

Hunter  College 

Lesley  College 

Louisiana  State  University 
Ma i ne,  Un  i versity  of 
Maryland,  University  of 
Massachusetts  State  Colleges 
Massachusetts,  University  of — Amherst 


Massachusetts,  University  of — Boston 

Merrimack  College 

Monmouth  College 

Mo  uni  Saint  Ma  ry  Col  I eye 

New  England  College 

New  Ha  m psh  i re  College 

New  Hampshire,  University  of 

New  Me.rico,  Un  iversity  of 

New  York  State  Universities 

New  York  University 

Northeastern  Un  iversity 

Pace  College 

Paris  Fashion  Institute 

Pennsylvania  State  University 

Philadelphia  College  ofTea  tiles  and  Science 

Pittsburgh,  University  of/Semester-at-Sea 

Plymouth  State  College 

C.  W.  Post  College 

Purdue  University 

Regis  College 

Rider  College 

Rochester  Institute  of  Technology 

Simmons  College 

Sk  idm  o re  Col  I ege 

Smith  College 

Suffolk  University 

Temple  University 

Wellesley  College 

Western  New  England  College 

Wheelock  College 
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Boston  And  Fisher 


Fi.slier  Junior  Collogo  is  located  in  the  Back  Bay  of  Boston.  Tliere  is  no 
better  city  in  which  to  he  a .student.  Just  across  the  Charles  River  in 
C’amhridge,  the  Puritans  founded  the  first  college  in  America,  and 
Boston’s  reputation  for  valuing  education  has  been  growing  ever  since. 
Every  September,  Bo.ston  welcomes  over  250, ()()()  students.  By  attending 
Fisher  Junior  College,  you  become  j)art  of  that  family  of  .students. 

In  Boston,  you  need  never  search  far  for  .something  pleasurable  to  do  dur- 
ing the  hours  you’re  not  .studying.  Whether  you  decide  to  investigate  histori- 
cal Boston,  educational  Boston,  or  social  Boston,  you  will  find  some 
activity  to  suit  your  interest. 

Historical  Boston 

While  attending  college  in  Boston,  you  can  actually  see  tho.se  famous 
places  you  have  heard  about  or  read  about  in  your  history  books:  the  Paul 
Revere  House,  the  Old  North  Church  (“One  if  by  land,  and  two  if  by  .sea’’), 
F5meuil  Hall,  the  sites  of  the  Boston  Tea  Party  and  the  Boston  Ma.s.sacre,  the 
African  Meeting  House  (oldest  Black  church  in  America),  the  Longfellow 
House,  the  Loui.sa  May  Alcott  House  {Little  Women),  the  Bunker  Hill  Monu- 
ment, the  LI.S.S.  Constitution  (“Old  Ironsides’’),  Lexington  Green  (the 
Minuteman  Statue),  Concord  Bridge  (“the  shot  heard  round  the  world”), 
Thoreau’s  Walden  Pond,  and  many  other  historical  sites.  By  visiting  these 
sites,  you  can  feel  America’s  history. 

Educational  Boston 

Boston  is  anxious  to  support  your  studies.  You  will  find  in  this  city  every 
kind  of  bookstore  imaginable.  FTee  lectures  and  literature  readings  take 
place  nightly  at  colleges,  at  libraries,  at  clubs,  and  at  the  famous  Ford  Hall 
Forum.  No  other  city  offers  students  as  many  libraries  for  research  and 
reading.  The  Fisher  librarians  can  arrange  for  students  to  use  any  other  col- 
lege’s libraries.  The  world-renowned  Boston  Public  Library  is  only  a short 
walk  from  the  College. 


Social  Boston 

Although  studying  is  of  primary  importance,  you  will  still  have  etiough 
free  time  for  an  active  soc-ial  life.  As  a ma,jor  cosmopolitan  city,  Boston 
present  an  endle.ss  supply  of  entertainment.  Need  something  to  do  this 
weekend?  Here  is  a brief  li.st  of  activities  available  in  Bo.ston; 


Meet  new  friends  at  a mixer  at  one 
of  the  more  than  50  colleges  in 
Boston. 

Dance  the  evening  away  at  one  of 
Boston’s  many  clubs,  or  see  your 
favorite  entertainers  perform  at 
places  like  the  Berklee  Perfor- 
mance Center  or  Boston  Garden. 
Shop  and  eat  at  Quincy  Market- 
place, at  Copley  Place,  or  on  New- 
bury Street. 

Sail  on  the  Charles  River  or  on  Bos- 
ton Harbor. 

Ice  skate  on  the  frog  pond  on  Bos- 
ton Common  or  roller  skate  on  the 
Esplanade. 

See  a major  Broadway  play  at  the 
Wilbur  or  Shubert  Theater,  or  see  a 
more  modest  production  at  one  of 
the  many  college  playhouses. 

Ride  the  Swan  Boats  in  the  Public 
Garden. 


Dine  elegantly  in  one  of  Boston’s 
world-famous  restaurants,  eat  inex- 
pensively in  one  of  Boston’s  numer- 
ous ethnic  restaurants,  or  just  grab 
a delicious  pizza  in  the  North  End. 
Catch  a Red  Sox  game  in  f\mway 
Park  or  a Celtics  or  Bruins  game  in 
the  Boston  Garden. 

Watch  crew  races  on  the  Charles 
River. 

See  some  of  the  world’s  most 
famous  art  in  the  Museum  of  Fine 
Arts. 

Explore  the  wonders  of  science  and 
stargaze  in  the  planetarium  at  the 
Museum  of  Science. 

Attend  the  Pops  or  symphony  at 
Symphony  Hall. 

Enjoy  a performance  of  the  Boston 
Ballet’s  “Nutcracker”  at  the  Wang 
Center  for  the  Performing  Arts. 
Learn  all  about  fish  at  the  New 
England  Aquarium. 


Student  Life 


At  t''isher,  there  is  always  something  to  do.  Recent  activities  organized 
through  the  Student  Services  Office  include  mixers,  movie  eve- 
nings, tours  of  Newport  mansions,  whale-watchings,  evenings  at 
Fenway  Park,  beach  outings,  ski  trips,  sleigh  rides.  Trivial  Pursuit  and  lip- 
sync  contests,  and  skit  nights. 

Students  are  also  encouraged  to  develop  activities  themselves  and  to 
gain  organizational  experience  by  forming  their  own  clubs  and  jdanning 
events.  Many  student  organizations  have  existed  for  years: 

The  Charles  Viewer  is  the  College’s  literary  journal.  With  the  assis- 
tance of  a faculty  advisor,  staff  members  select  student  contributions  and 
then  prepare  the  journal  for  printing  and  distribution. 

The  Beacon,  the  College’s  yearbook,  gives  students  the  opportunity  to 
put  together  memories  of  their  years  at  Fisher  for  themselves  and  their 
classmates. 

The  Fashion  Club,  open  to  all  majors,  explores  Boston-area  apparel  and 
textile  resources  through  field  trips  and  guest  speakers. 

The  Travel  Club,  open  to  all  majors,  helps  members  learn  about  tourism 
and  people  of  other  cultures.  Guests  from  other  parts  of  the  world  are 
invited  to  meetings,  and  the  pleasures  of  travel  are  emphasized. 

The  College  Association  of  Minority  People  (C.A.M.P.)  welcomes 
minority  and  non-minority  students  concerned  with  issues  facing  minori- 
ties in  the  world.  Through  such  activities  as  forums,  lectures,  dances,  par- 
ties, community  and  college  projects,  and  shows,  C.A.M.P.  promotes 
cooperation  and  understanding  between  people. 

The  Commuters’  Club  looks  after  the  interests  of  our  commuters.  Since 
members  come  from  different  parts  of  Greater  Boston,  they  share  informa- 
tion about  local  attractions  and  plan  activities  to  take  advantage  of  the 
many  social,  recreational,  and  cultural  features  of  the  area. 
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The  Future  Secretaries  Association  is  sponsored  by  the  National  Sec- 
retaries Association.  Through  activities  such  as  guest  speakers,  panel  di.s- 
cussions,  and  field  trips  to  area  busines.ses,  members  gain  valuable  in.sights 
into  the  business  world. 

The  Freshman  and  Senior  Class  Organizations  elect  class  officers 
and  plan  activities  at  monthly  meetings. 

The  Alumni  Association  is  comprised  of  elected  officers  and  represen- 
tatives of  graduating  classes  selected  by  the  officers  of  the  Alumni  Council. 
Among  its  various  activities,  the  A.s.sociation  awards  a senior  scholarship. 

Student  Support  Services 

Beginning  with  the  first  contact  with  the  Admissions  Office  and  continu- 
ing throughout  association  with  the  College,  the  student  is  offered  assis- 
tance in  many  ways: 

1.  Career  Counseling  and  Placement.  The  Placement  Office  provides 
students  with  free,  life-time  assistance  in  job  placement,  helping  them 
locate  career  opportunities,  prepare  resumes,  and  develop  interview  tech- 
niques. Although  most  Fisher  students  seek  careers  in  the  Greater  Boston 
area,  the  Placement  Office  does  assist  those  desiring  placement  elsewhere. 
Through  this  Office,  the  Fisher  graduate  can  be  put  in  touch  with  ho.spitals, 
clinics,  educational  organizations,  social  agencies,  legal  firms,  publishing 
houses,  physicians’  offices,  and  other  places  of  employment. 

2.  Personal  Counseling.  In  the  interest  of  the  student’s  total  well- 
being, the  College  provides  a wide  variety  of  counseling  services.  An  expe- 
rienced personal  counselor  is  available  for  individual  counseling.  The  Col- 
lege Registrar  can  handle  questions  regarding  transfer.  The  College  Nurse 
assists  students  with  problems  relating  to  health.  Resident  Directors  are 
available  to  talk  about  any  dormitory  problems,  and  the  Director  of  Student 
Services  welcomes  all  students  at  any  time  to  discuss  personal  and  dormi- 
tory difficulties. 

3.  Academic  Counseling.  The  Academic  Dean  and  Assistant  Academic 
Dean  are  prepared  to  advise  students  concerning  their  academic  program 
and  standing.  Moreover,  each  student  is  assigned  a faculty  advisor  who 
takes  a personal  interest  in  the  student’s  academic  progress  and  who  is 
always  available  to  answer  questions. 
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4.  Health  Clinic.  Because  Fisher  Junior  College  cares  about  the  health 
of  its  students,  a clinic  staffed  by  a physician  and  a registered  nurse  is  pro- 
videtl.  Health  certificates  recjuired  of  all  accepted  students  are  kept  on  file 
in  the  C'linic,  and  the  staff  is  always  prepared  to  answer  questions,  offer 
advice,  or  provide  treatment.  Since  the  College  is  located  a .short  di.stance 
from  the  finest  hospitals  in  the  world,  students  are  not  kept  overnight  in  the 
Clinic.  The  College  reserves  the  right  to  refer  the  resident  .student  to  one  of 
the.se  hospitals  at  the  recommendation  of  the  College  physician.  Parents 
may  be  requested  to  call  for  their  daughter  if  she  prefers  to  go  home  rather 
than  to  the  hospital.  Students  are  covered  by  a student  accident  and  health 
insurance  i)lan  which  is  included  in  their  comprehensive  fee  paid  at  the 
beginning  of  the  academic  year.  A bulletin  explaining  the  in.surance  plan 
is  sent  to  all  parents  and  students. 

Spiritual  Life 

Fisher,  a nondenominational  college,  encourages  young  people  to  con- 
tinue a close  relationship  with  the  religion  of  their  choice.  The  College  is 
fortunate  in  its  nearness  to  outstanding  places  of  worship.  Located  within  a 
few  minutes’  walk  of  the  College  are  Old  South  Church  (Congregational), 
Temple  Israel  (Jewish),  Tremont  Temi)le  (Baptist),  Paulist  Chapel  (Catho- 
lic), Trinity  Church  (Episcopal),  and  many  others. 

Fisher  Junior  College  Buildings 

Fisher  is  located  in  Boston’s  tree-lined  Back  Bay,  an  area  many  consider 
to  be  the  most  beautiful  in  the  city.  The  College  occupies  ten  buildings.  The 
classroom  and  administration  buildings  and  most  of  the  dormitories  over- 
look the  Charles  River,  thus  affording  a marvelous  view  of  the  Cambridge 
skyline,  of  the  river  itself,  and  of  the  famous  Hatch  Memorial  Shell,  where 
the  Boston  Pops  Orchestra  performs.  All  classroom  buildings  are  con- 
nected, letting  students  stay  dry  and  warm  in  inclement  weather. 

All  of  the  College’s  lovely  brownstones  were  once  private  residences.  The 
cla.ssroom  and  administration  building  at  118  Beacon  Street  is  of  particular 
historical  and  architectural  value,  having  been  carefully  preserved  to  be 
one  of  the  best  examples  of  cla.ssic  Roman  architecture  in  America. 
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The  College  Library,  occupying  the  entire  second  floor  of  the  main  Col- 
lege building,  provides  sufficient  reference  and  reading  materials  to  sup- 
port the  curriculum  and  to  promote  interest  in  general  and  recreational 
reading.  For  additional  research,  faculty  and  students  may  use  the  facilities 
of  the  Boston  Public  Library,  located  within  easy  walking  di.stance  of  the 
College.  Free  membership  cards  are  available  to  Fisher  .students. 

The  Computer  Center  at  Fisher  is  one  of  the  mo.st  elaborate  available  any- 
where. Believing  that  “hands-on”  experience  is  invaluable,  P'i.sher  attempts 
to  provide  students  in  the  computer  courses  with  the  use  of  their  own  Digi- 
tal microcomputer. 

Dormitory  Life 

f^^rmerly  private  townhouse  residences,  the  Pdsher  dormitories,  though 
completely  modernized,  maintain  the  charm  of  gracious  living.  Rooms 
accommodate  one  to  four  students  and  contain  a bed,  bureau,  desk,  and 
chair  for  each.  Students  furnish  their  own  linen,  .s})reads,  lamps,  drapes, 
and  rugs.  A coin-(jperated  washing  machine  and  dryer  are  available  in 
each  residence. 

Fisher  recommends  that  each  student  waits  until  her  arrival  at  the  Col- 
lege to  invest  in  room  furnishings.  In  this  way,  a student’s  dormitory  room 
can  be  decorated  to  reflect  both  her  and  her  roommates’  tastes  and  can  pro- 
vide an  attractive  and  memorable  li\  ing  environment  for  all. 

Each  dormitory  oj^erates  on  a self-go\'ernment  plan.  A Resident  Director 
supervises  each  dormitory;  student  Resident  Assi.stants  support  the  Direc- 
tor in  her  role;  and  each  residence  elects  a social  committee  to  plan 
activities. 

At  Fisher,  dormitory  security  is  carefiUly  maintained.  Parents  are  assured 
that  safeguards  are  taken  in  the  interest  of  their  daughter  and  that  her  wel- 
fare is  considered  at  all  times. 
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Residence  Halls 

Usher  Junior  College  has  six  residence  halls  — (’arty  Hall,  (’ominon- 
wealth  Hall,  Edmund  Hall,  Florence  Hall,  Robert  Smith  Hall,  and  Sarah 
Mortimer  Hall  — housing  30-70  students  each. 

Commuter  Life 

Commuting  to  Fisher  is  easy.  Two  MBTA  stops  lie  only  a short  walk  from 
the  College  — Arlington  Street  Station  (Green  Line)  and  Charles  Street  Sta- 
tion (Red  Line).  In  addition,  many  communities  have  express  bus  service  to 
Park  Square,  which  is  only  slightly  farther  from  the  ('ollege  than  is  Arling- 
ton Street  Station. 

As  a small,  caring  College,  Fisher  pays  clo,se  attention  to  its  commuters. 
The  Commuters’  Club  at  the  College  is  open  to  all  commuting  students, 
and,  with  the  aid  of  its  faculty  advisor  and  the  Director  of  Student  Services, 
sponsors  many  activities  for  commuters,  promotes  friendship  between 
commuters  and  resident  students,  and  makes  requests  to  the  College 
admini.stration  on  behalf  f)f  the  commuter  population.  In  sum,  commuters 
at  Fisher  find  themselves  warmly  welcomed  into  the  Fisher  family. 

Rules  and  Codes 

Fisher  assumes  that  by  the  time  you  arrive  at  college,  you  will  have  devel- 
oped an  adult  code  of  behavior.  Therefore,  we  do  not  have  a dress  code, 
certain  that  you  will  know  when  more  formal  rather  than  casual  attire  is 
appropriate.  Likewise,  we  do  not  have  a curfew  in  our  dormitories,  certain 
that  you  will  be  wise  enough  to  avoid  burning  the  candle  at  both  ends. 

However,  in  the  unlikely  event  that  any  student’s  conduct  becomes 
improper,  hazardous,  or  di.sruptive  of  the  rights  of  others,  the  College  will 
intervene  for  the  protection  of  all.  Moreover,  the  College  takes  a firm  stand 
against  alcohol  and  other  drugs  in  compliance  with  the  laws  of  the  Com- 
monwealth of  Massachusetts. 


History  And  Mission 


Founded  in  1903,  Fisher  Junior  ('ollege  emphasized  v'oeational  prepa- 
ration for  its  first  few  decades.  Since  then,  curriculum  plans  and 
objectives  have  expanded.  In  1952,  tJ-sher  was  approved  as  ajunior 
college  by  the  Board  of  Higher  Education  of  the  Commonwealth  of  Massa- 
chusetts, and  in  1957,  it  was  given  degree-granting  powers.  In  1970,  Fisher 
gained  membershii)  in  the  New'  p]ngland  Association  of  Schools  and  Col- 
leges, Inc.,  with  accreditation.  Today,  about  ()50  young  women  from  all  parts 
of  America  and  from  numerous  foreign  countries  attend  Fisher.  Approxi- 
mately half  commute  and  half  live  on  campus. 

The  Division  of  Continuing  Education  was  established  in  1975  to  .serve 
the  adult  population  of  Boston  and  immediate  suburbs.  This  division  has 
expanded  to  serve  41  communities  in  Massachu.setts  and  to  offer  weekend 
cour.ses  in  Boston. 

Always  with  an  eye  toward  the  future  and  .students’  needs,  the  College 
currently  is  working  with  businesses  to  develop  ways  to  bring  a Fisher  edu- 
cation to  their  employees. 

Mission  of  Fisher  Junior  College 

Believing  that  academic  and  personal  skills  developed  in  college  can  last 
a lifetime,  Fi.sher  seeks  to  help  .students  achieve  through  a commitment  to 
high  academic  .standards,  .social  responsibility,  and  professionalism. 

Intellectually,  a Fisher  student  is  expected  to  master  academic  skills  and 
demonstrate  knowledge  at  high  standards  set  by  faculty.  F'isher  faculty  are 
always  available  to  provide  assistance  and  academic  counseling  to  any  stu- 
dent. Fisher  recognizes  that  students  arrive  at  college  with  a variety  of  aca- 
demic experiences  and  backgrounds,  so  faculty  members  make  every 
effort  to  blend  those  experiences  and  backgrounds  to  Fisher’s  academic 
reciuirements. 

A P’'i.sher  student  is  encouraged  to  become  an  active  participant  in  the 
Fisher  community  and  other  communities  and  to  respect  the  rights  and 
contributions  of  all  people. 

Historically,  Fisher  graduates  have  been  recognized  by  employers  as  well- 
trained,  highly  motivated,  and  able  performers  — in  short,  as  professionals. 
At  Fisher,  course  requirements  and  faculty  expectations  foster  this  profes- 
sionalism. Fisher  students  develop  self-respect  for  the  output  of  their 
labors  in  the  cla.ssroom,  in  the  home,  and  in  the  place  of  employment. 


Applications  and  related 
materials  are  reviewed 
weekly.  A decision  is 
reached,  and  applicants  are  noti- 
fied immediately. 

Requirements: 

Each  applicant  must  submit; 

1.  A completed  application  form. 

2.  A copy  of  the  latest  transcript 
of  grades. 

In  addition,  you  may  wish  to  submit 
(not  required): 

SAT/ACT  scores 

Records  of  special  achievements 
Recommendations 
A sample  essay 

Information  about  your  interests 
and  activities,  such  as: 

Hobbies 

Student  Government 
■Jobs 

Volunteer  Work 
Travel 
Sports 
Music 

Church  or  Community  Work 


To  apply,  you  should: 

1.  Fill  in  the  application. 

2.  Send  the  application  (no  fees  or 
checks)  to: 

Director  of  Admissions 
FISHER  JUNIOR  COLLEGE 
118  Beacon  Street 
Bo.ston,MA02I16 

3.  Re(}uest  an  official  transcript 
of  your  grarles  from  your  high 
school,  and  have  it  sent  directly 
to  our  Director  of  Admissions. 
Should  you  desire  information, 
an  appointment,  or  a campus 
tour,  please  call  the  College. 

The  College  is  open  for  tours  and 
appointments  six  days  per  week 
throughout  the  year.  We  look  for- 
ward to  seeing  you  in  Boston. 

Telephone:  (617)  262-3240 
Toll-Free  Long  Distance: 

In  Massachusetts 
1-800-821-3050 
Outside  Massachusetts 
1-800-446-1226 
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Financial  Information 


All  students  are  encouraged  to  apply  for  financial  aid. 

Fisher  Junior  College  works  hard  to  arrange  financial  aid  for 
all  (}ualified  .students. 

How  To  Apply 

Financial  awards  are  e.stablished  by  analyzing  inforinaticni  received  on 
the  College  Scholarship  Service  Financial  Aid  F’orin.  To  obtain  financial 
aid,  students  .should  do  the  following: 

1.  Submit  a Financial  Aid  Fl)rni  (FAF^)  to  the  national  (l)llege  Scholarship 
Service  (CSS).  Fl)rms  may  be  obtained  from  your  pre.sent  school  or  the 
Admissions  Office  at  Fisher.  The  analysis  of  your  FAF’  will  be  forwarded 
to  Fisher  Junior  College  automatically. 

2.  Submit  ( i ) a Fisher  Junior  College  financial  aid  application,  (2)  a copy  of 
the  most  recently  filed  Internal  Revenue  Service  1040  form,  and  (3)  a 
copy  of  the  Student  Aid  Report  (SAR)  (.see  Pell  (irant)  to  the  College 
Admissions  Office. 
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Types  of  Aid  Available 

Aid  may  he  classified  either  as 
gift  aid,  vvhieli  does  not  reciuire 
repayment,  or  as  self-ludp  aid, 
whieli  requires  either  repayment 
or  an  employment  obligation. 

Gift  Aids  (Grants  and 
Scholarships) 

Fishe)'  Trustee  Scholarship. 
Funds  are  allocated  by  the  Trustees 
for  students  with  financial  need. 

Su])j)leuieut(tl  Education  ( )ppor- 
tuuitij  Grants  (SEOG).  The  fed- 
eral government  allocates  money 
annually  to  Fisher  for  students  with 
exceptional  need. 

Pell  Grants  (formerlij  BFJOGs). 

A Pell  Grant  is  a federal  grant  to 
needy  .students  ranging  from  $200 
to  $2100.  After  evaluating  the  FAF, 
the  Pell  Grant  Processing  Center 
determines  eligibility  and  sends  the 
.student  a Stiulent  Aid  Report 
(SAR). 

State  Scholarships.  Many  .states 
have  scholarship  programs  for  col- 
lege students.  ( )ur  Admissions 
( )ffice  can  provide  information  on 
applying. 

Fisher  Matching  Grant  for  Citi- 
zen \s  Scholarsh  ip  Foundation 
Aivard  ( CSFA ).  Fisher  Junior  Col- 
lege will  match  any  CSFA  received 
by  a student  up  to  $300. 


Self-Help  Aid 

National  Direct  Student  Loan 
(NDSL).  The  NDSL  is  a low-inter- 
est, long-term  loan  awarded  by 
Fisher. 

Guaranteed  Student  Loan 
(GSL).  Students  may  borrow  up  to 
$2500  annually  through  participat- 
ing banks  at  below-market  intere.st 
rates. 

Parent  Loan  for  Undergraduate 
Students  (PLUS).  Parents  may  bor- 
row up  to  $3000  annually  through 
participating  banks. 

('allege  Work-Studg  (CWS).  P>d- 
eral  funds  are  awarded  through  the 
College  for  student  employment. 
Awards  are  based  on  financial  need 
and  availability  of  funds. 

Militarg  Fmids.  Many  military 
funding  programs  are  available. 

Our  Admissions  Office  can  provide 
information  on  applying. 


When  to  Apply 

You  should  apply  as  early  as 
po.ssible. 


Required  Expenses 

('om  in  liter  Students 


Annual  Tuition 

$ 4900 

('omprehensive  Fee 

300 

This  fee  covers 

numerous  .services 

for  which  many  col- 
leges a.ssess  individ- 
ual fees,  such  as  the 
yearbook,  some  activ- 
ities and  .sjtecial 
events,  graduation, 
and  student  health 

insurance. 

Total  Annual  Charge 
Resident  Studen ts 

$ 5200 

Annual  Tuition 

$ 4900 

Room  and  Board  (seven 
days  per  week ) 

4800 

Comprehensive  f>e 

300 

Totid  Annual  Charge 

$10,000’ 

Our  charge  for  tuition,  room,  and 
board  is  an  annual  fee  and  is  due  in 
payments  on  May  1 , September  1 , 
and  December  1 . Payments  may  be 
made  by  cash,  check,  money  order, 
or  credit  card  (MC,  VISA,  AE). 

'P'or  room.s  witli  three  or  more  oeeupant.s. 
$200  additional  tor  double  room,  and 
$d00  additional  for  single  room  ( non- 
refundable). 
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Payment  Schedule 


Freshman 

Freshman 

Senior 

Senior 

Commuter 

Resident 

Commuter 

Resident 

Deposit  within  15  days  of 
acceptance  (non-refundable) 

$ 

100 

$ 200 

$ 

0 

$ 0 

May  1 

1100 

1600 

1200 

1800 

September  1 

2300 

4600 

2300 

4600 

Total  by  September  1 

$ 

3500 

$ 6400 

$ 

3500 

$ 6400 

December  1 

1700 

3600 

1700 

3600 

Total  for  the  Year 

$ 

5200 

$10,000t 

$ 

5200 

$10,000t 

These  charges  do  not  include 
costs  of  books  and  supplies. 

Students  receiving  financial  aid 
will  be  billed  for  any  uncovered 
expenses  in  accordance  with  the 
Fisher  Junior  College  Payment 
Schedule. 

A special  financial  plan  of  equal 
monthly  payments,  from  May 
through  April,  with  interest,  may 
be  arranged  through  the  Finance 
Office. 

Un  addition,  all  resident  students  must  pay 
a $50  refundable  residence  hall  depo.sit. 
Any  student  responsible  for  damages  to 
a College  dormitory  will  be  charged  for 
those  damages.  The  balance  will  be 
refunded  at  the  close  of  each  year. 


Charges  and  Payments 

The  Board  of  Trustees  reserves 
the  right  to  adjust  charges  in  accor- 
dance with  changing  costs  of  oper- 
ation. Payments  must  be  made 
prior  to  registration  for  classes.  A 
student  whose  payments  are  in 
arrears  may  not  be  allowed  to 
attend  classes,  to  remain  in  dormi- 
tories, to  use  any  College  services, 
to  take  examinations,  to  have  tran- 
scripts sent,  or  to  receive  grades  or 
a degree.  The  contractor  for  a year 
of  education  is  responsible  for  a 
full  year’s  charges.  The  fact  that 
charges  may  be  paid  in  two  or  more 
installments  does  not  constitute  a 
fractional  contract. 


Refund  Schedule 

If  eligible,  students  will  receive 
refunds  as  per  the  schedule  below, 
less  any  appropriate  portion  of 
financial  aid.  Should  the  .student’s 
withdrawal  forfeit  financial  aid,  the 
amount  forfeited  becomes  payable 
by  the  student. 

Refunded  Share 
of  the  Total 

Withdrawal  Date*  Annual  Charge** 


Prior  to  Registration 

lOOX 

Registration  - Sept  '30 

80% 

October  1-15 

70% 

October  10-.'31 

(i0% 

November  1-15 

50% 

November  16-:30 

40% 

December  1 through  the  la.st  day 
of  the  first  seme.ster’s  final  exams 

:30% 

After  the  first  day 
of  the  second  semester 

-0- 

*The  withdrawal  date  is  the  date  that  the 
Academic  Dean  receives  notice  in  writing. 
**The  total  annual  charge  for  purposes  of 
refunds  does  not  include  the  non-refundable 
depo.sit  for  entering  .students,  the  single  or 
double  room  charges,  or  the  residence  hall 
deposit. 
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Academic  Information 


The  first  semester  begins  in  September  and  is  completed,  after  final 
examinations,  in  December.  The  second  semester  begins  in  the  mid- 
dle of  January  and  is  completed,  after  final  examinations  and  gradu- 
ation, in  May. 

Academic  Standards 

Students  at  Fisher  Junior  College  are  expected  to  show  satisfactory  aca- 
demic progress  toward  rlegree  or  certificate  requirements. 

To  help  gauge  student  progress,  the  College  has  established  standards  at 
key  points  in  the  student’s  academic  career.  These  standards,  detailed  in 
the  Student  Handbook,  measure  both  the  quality  of  the  student’s  academic- 
work  and  the  number  of  credits  earned  compared  with  the  number  of  cred- 
its attempted.  Failure  to  meet  these  standards  may  result  in  loss  of  financial 
aid. 

While  the  College  reserves  the  right  to  dismiss  at  any  time  a student 
whose  academic  progress  is  so  low  that  graduation  is  unlikely,  normal  prac- 
tice is  to  permit  the  student  to  attempt  the  first  30  credit  hours.  If,  at  that 
time,  the  student  has  not  met  the  standards  for  both  the  quality  and  quan- 
tity of  work  completed,  the  student  faces  possible  academic  probation  or 
dismissal. 
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Grading  System 


Grade 

Quality  Points 

A 

4.0 

Excellent 

A- 

3.7 

B + 

3.3 

B 

3.0 

Above  Average 

B- 

2.7 

C + 

2.3 

c 

2.0 

Average 

c- 

1.7 

I) 

1.0 

Below  Average 

(no  I)  -H  or  L)  - grade  can  be  given) 

F 

0.0 

No  Credit.  Carries  Q.PA.  penalty. 

*w  P 

Withdrawn,  Passing 

*WF 

Withdrawn,  Failing 

nv 

Withdrawn 

Incomplete  (any  Inc-omplete  not  removed  within 
one  month  from  tlie  beginning  of  the  following 
semester  automatically  becomes  “F”). 

*\V  P.  W F,  and  W are  rendered  only  when  a student  has  off  ieially  withdrawn  from  a c ourse  on 
or  hefore  the  last  scheduled  class  day  prior  to  the  final  examination.  No  penalty  is  calculated 
m the  ciuality-point  average  (tJ.P.A. ) for  any  withdrawal  grade  or  incomplete  grade. 


Class  Attendance 

Regular  class  attendance  is 
required  at  Fisher  Junior  College. 
Attendance  is  taken  at  every  class 
session,  and  absences  for  a semes- 
ter are  recorded  on  the  student’s 
transcript. 


Because  the  faculty  and  adminis- 
tration recognize  that  during  a 
semester  a student  may  need  to 
miss  classes  for  illness,  appoint- 
ments, travel,  family  events,  reli- 
gious holidays,  or  other  causes,  an 
attendance  policy  has  been  estab- 
lished permitting  a limited  number 
of  absences  (see  the  Student  H(uid- 
book  for  details). 


Degree  Requirements 

To  be  eligible  for  the  A.s.sociate 
degree,  a candidate  must  meet  the 
following  requirements; 

1.  Furni.sh  the  College  with  either 
an  official  high  school  transcript 
certifying  graduation  or  an 
equivalency  certificate  (GED). 

2.  Earn  the  number  of  .semester 
credits  required  for  the  student’s 
program. 

3.  Earn  at  least  oO'/f.  of  the  semester 
credits  required  for  the  degree  at 
Fisher  Junior  College. 

4.  Meet  the  College’s  general  or 
liberal  arts  dfstribution 
requirement. 

5.  Achieve  a minimum  cumulative 
quality-point  av’erage  (Q.P.A.)  of 
1.90.  ' 

6.  Meet  all  program  course 
requirements. 

7.  Complete  the  final  two  full-time 
semesters  at  Fisher  Junior 
College. 

Certificate  Requirements 

A certificate  candidate  must 
complete  the  Word  Processing/ 
Office  Systems  Program  with  a 
minimum  cumulative  quality-point 
average  (Q.PA.)  of  1.70. 


Placement  Testing 

To  enable  the  College  to  offer 
instruction  appropriate  to  students’ 
entry-level  abilities,  placement  test- 
ing in  English  and  mathematics  is 
conducted  during  Freshman  Orien- 
tation. Test  scores  are  kept  confi- 
dential and  are  only  used  by  the 
College  to  recommend  suitable 
courses  to  students. 


Transfer  Credit 

A student  wishing  to  transfer  to 
Fisher  must  j)rovide  an  official 
transcript  from  the  previous  col- 
lege or  colleges.  Transfer  credit 
cannot  exceed  one-half  of  the  cred- 
its required  for  graduation.  No 
transfer  credit  is  accepted  for  any 
grade  below  C — . Advanced  Place- 
ment (AP)  tests  and  College  Level 
Examination  Program  (CLEP)  tests 
may  also  be  accepted  for  credit. 

Academic  Honors 

Dean 's  List.  In  recognition  of 
scholastic  achievement,  full-time 
students  who  attain  a quality-point 
average  of  3.30  or  higher  for  a 
semester  and  who  receive  no  fail- 
ing or  incomplete  grades  are 
named  to  the  Dean’s  List. 

Honor  Society.  A Nu  Omega 
chapter  of  Phi  Theta  Kappa,  the 
national  honor  society  for  Amer  i- 
can junior  colleges,  was  established 
at  Fisher  Junior  College  in  1965.  To 
be  eligible  for  invitation  to  the 
Society,  a degree  student  must 
demonstrate  academic  achieve- 
ment and  College  citizenship  (see 
the  Student  Handbook  for  details). 


Honors  Graduates 

Only  degree  students  are  eligible 
to  graduate  with  honors.  To  qualify 
for  honors  at  graduation,  a student 
must  achieve  a final  cumulative 
quality-point  average  in  the  follow- 
ing ranges: 

3.75-4.00  Highest  Honors 

3.50-3.74  High  Honors 

3.30-3.49  Honors 

General  Academic 
Information 

The  College  reserves  the  right  to: 

• cancel  a course  for  inadequate 
enrollment; 

• remove  a required  course  from 
any  degree  program  or  sub.stitute 
another  in  its  place; 

• postpone  an  externship  or 
internship  until  a student  has 
achieved  a 2.00  cumulative  quality- 
point  average  in  all  recjuired 
courses; 

• dismiss  at  any  time  students 
whose  health,  behavior,  or  aca- 
demic performance  indicates  that 
they  are  unwilling  or  unable  to  con- 
duct themselves  in  a manner 
acceptable  to  the  College.  Neither 
the  College  nor  any  of  its  officers 
shall  be  under  any  liability  whatso- 
ever for  such  dismissal. 
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Trustees,  Administration  and  Staff 


Board  of  Trustees 

Chairman  of  the  Board 
Donald  C.  Dolben,  President 
William  H.  Dolbon  & Sons,  Inc. 

Term  Expires  Deeember,  19H5 

Peter  L.  Fisher,  Consultant 

Psychological  ('oi  poration 

Dr.  William  L.  Irvine,  Representative 

Presbyterian  Ministers’  b'und 

Peter  B.  Post,  Presidetit 

Greater  Boston  Y.M.C.A. 

Ross  Farrar,  Assoeiate  Director 
Museum  of  F'ine  Arts 

Term  Expires  December,  1986 
Daniel  E.  Callanan,  President 
Gallanan,  Inc. 

Dr.  Brian  L.  Donnelly,  President 
Fisher  Junior  College 
Dr.  Scott  A.  Fisher,  Chancellor 
Fisher  Junior  College 
■James  H.  Henson,  President 
Jewel  FYmkI  Stores 

Dr.  Natalie  T.  Taylor,  Assistant  Profe.s.sor 
Babson  College 

Term  Expires  Decendter,  1987 
Thomas  ,J.  Ahern,  'Jr.,  Partner 
Silver  & Ahern  Attorneys 
Clora  M.  Bucci,  Vice  President 
BayBank  Middlesex 
Donald  C.  Dolben,  President 
William  H.  Dolben  & Sons,  Inc. 

■Joseph  W.  Lovoi,  President 
TLG  Incorporated 
George  E.  Rowe,  -Jr.,  President 
John  Rowe  Chevrolet,  Inc. 


Administration  and  Staff 

Executive  Office 

Brian  L.  Donnelly,  B.S.,  M.A.,  Ph.D., 

President 

Roberta  E.  Cantor,  A.A.,  B.A.,  M.Ed., 
Special  A.ssistant  to  the  President 
Director  of  Public  Relations  and 
Advertising 

Michele  Mellace,  B.A.,  Secretary 
Deborah  A.  Famiglietti,  A.S., 

College  Receptionist 
Placement 

Sandra  M.  Robbins,  A.S., 

Director  of  Placement 
Office  of  Student  Services 
Cynthia  G.  Collins,  B.S.,  Director  of 
Student  Services 
Susan  D.  Petrelli,  Secretary 
Health  Services 
Phin  Cohen,  M.D.,  Physician 
Roberta  M.  Lecke,  R.N.,  College  Nurse 
Susan  L.  Opdyke,  B.A.,  M.S.W.,  Coun.selor 
Office  of  Academic  Affairs 
Rodney  J.  Hinkle,  A.B.,  J.D.,  Ed.D., 
Academic  Dean 

Charles  C.  Perkins.  B.S.,  M.Ed.,  J.D., 
A.ssistant  Academic  Dean 
Jan  C.  Swindlehurst,  A.S.,  B.A., 
Administrative  Assistant 
Irene  C.  Checkovich,  B.A.,  M.Ed., 

College  Regi.strar 

Kelly  G.  Wemmers,  A.A.,  Secretary 
Library 

Ellinor  E.  Pedersen,  B.S.,  M.L.S., 

Librarian 

Krista  I.  McLeod,  B.A.,  M.L.S., 

Assi.stant  Librarian 


Office  of  Continuing  Education 
Antone  C.  Vieira,  B.S.,  M.Ed., 

Director  of  ('ontinuing  Education 
Robert  E.  Withstandly,  B.B.A.,  M.B.A., 
Assistant  Director 
of  Continuing  Education 
Ruth  A.  Kaste,  B.A.,  Secretary 
John  M.  Erickson,  A.B.,  M.Ed.,  Director  of 
Special  Programs  for  Business  & Industry 
Edward  C.  Hinkle,  B.A.,  M.A.,  C.A.G.S., 
Director  of  Student  Services 
Business  Office 

Harold  F.  DeBruyn,  B.A.,  M.A.,  M.B.A., 

Comptroller 

Lois  F.  Davis,  Assistant  Comptroller 
Anne  Diaz,  Staff  Accountant 
Marietta  C.  Baier,  Day  School  Bursar 
Yin  Moy,  Secretary 
Andrea  Kelley,  Accounts  Payable 
Sharon  E.  Walcott,  Payroll 
Richard  E.  Borngen,  A.B.,  B.D., 

Director  of  Purchasing 
Helen  G.  Bickford,  College  Shop  .Manager 
Financial  Aid 

Patricia  Garrett  Watkins,  B.S.,  M.Ed., 
Director  of  L’inancial  Aid 
Deborah  Clark,  B.A.,  AssLstant  Director 
of  F'inancial  Aid 
Office  of  Admissions 
Jack  L.  Bresciani,  B.A.,  M.A.,  Director 
of  Admissions 

Sara  A.  Kelly,  B.A.,  Assi.stant  Director 
of  Admissions 
Joan  B.  Cahalane,  B.A., 

Admissions  Counselor 
Ellen  S.  Roberts,  Executive  Secretary 
Anne  Remillard,  A.S., 

Admissions  Secretary 
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Faculty 


Lawrence  H.  Anderson 

Instruc  tor  in  Management 

A.B.,  History,  Hotrart  College 

M.A.T.,  Teaching,  Harvard  University 

Ed.D.,  Education,  Harvard  University 

Mary  Atkinson 

Instructor  in  Spanish 

BA.,  Spanish,  Antioch  College 

M.Ed.,  Administrative  Careers,  Lesley  College 

Dorothy  R.  Birdsall 

Instructor  in  P’ashion  Merchandising 

A.B.,  History,  Russell  Sage  College 

M.S.,  Retailing,  New  York  llniversity 

Rose  L.  Blake 

Instructor  in  Communications 

A. B.,  History,  Regis  College 

M.A.,  Theatre/Speech,  St.  Louis  University 
Ph.D.,  Interpersonal  Communication,  Ohio 
Lhiiversity 
Bennett  S.  Blum 
Instructor  in  Mathematics 

B. S.,  Rensselaer  Polytechnic  Institute 
Ph.  D.,  Brandeis  University 
Patricia  A.  Brown 

Chairperson,  Business-Secretarial  Department 
B.S.,  Business  Education,  Salem  State  College 
M.S.,  Business  Education,  Suffolk  University 
Linda  R.  Cochrane 
Instructor  in  Business-Secretarial 
B.S.,  Business  Administration, 

Suffolk  llniversity 
M.B.A.,  Business  Administration, 

Babson  College 
Carol  L.  Cohen 
Instructor  in  Travel  and  Tourism 
Administration 

B.A.,  Liberal  Studies-Anthropology,  State 
University  of  New  York  at  New  Paltz 
M A.,  Urban  Affairs,  Boston  University 
Metropolitan  Center 
Leslie  S.  Cohen 

Director,  Medical  Assistant  Program 
B.S.,  Medical  Technology,  Simmons  College 
M.Ed  , Administration  and  Supervision, 

Suffolk  University 
Michelle  Connolly 
Instructor  in  Spanish 

BA.,  Modern  Languages,  Stonehill  College 
MA.,  Spanish,  Emmanuel  College 


Stephanie  P.  Cullen 

Director,  Business  Computer  Applications 

A. B.,  Biology,  Assumption  (k)llege 
M.A.,  Education,  Assumption  College 
Lynne  D.  Dahlborg 

Instructor  in  Law 

B. S.,  Education,  Ohio  State  University 
.1.1).,  Law,  Suffolk  University  Law  School 
Helene  Davis 

Instructor  in  English 

B.A.,  English,  University  of  Massachusetts- 
Boston 

M.A.,  English,  University  of  Massachusetts- 
Bo.ston 

Daisy  Dobeck 

Instructor  in  Business-Secretarial 

A. A.,  Secretarial  Science,  Eastern  New 
Mexico  University 

B. S.,  Business  Education,  University  of  New 
Mexico,  Albuquerque 

MA.,  Business  Education,  New  Mexico 
Highlands  University 
Beth  Freiburger 

Instructor  in  Fashion  Merchandising 
B.S.,  Home  Economics,  Llniversity  of 
Wisconsin-Madison 

Barbara  Gearing 

Director,  Social  Service/Child  Development 
Program 

B.S.,  Economics,  Regis  College 
M A.,  Counseling,  Tufts  University 
Cheryll  Getman 
Instructor  in  Travel  and  Tourism 
Administration 

B.S.,  Education,  Bo.ston  University 

Pamela  K.  Geoff roy 

Instructor  in  Fashion  Merchandising 

A. S.,  Retail  Management,  Centenary  College 

B. S.,  Textiles  and  Clothing,  University  of 
Rhode  Island 

M.S.,  Retail  Merchandising,  University  of 
Rhode  Island 
Ellinor  Pedersen 
College  Librarian 

AA.,  Liberal  Arts,  Cambridge  .lunior  College 
B.A.,  Sociology,  Boston  Llniversity 
M.L.S.,  Library  Science,  Simmons  College 


Nancy  E.  Pithis 

Director,  Travel  and  Tourism  Admini.stration 
B.S.,  Music  Education,  Wilkes  College 
Ruth  E.  Shore 
Instructor  in  English 

B.S.,  English  and  Busine.ss  Administration, 
Boston  University 
MA.,  English,  Boston  Llniversity 
Louise  Smith 
Instructor  in  English 
BA.,  Letters,  Llniversity  of  Oklahoma 
M.A.T,  English,  Yale  University 
MA.,  Psychology,  (ioddard  College 
Thomas  F.  Sullivan 
Instructor  in  Business-Secretarial 
B.S.,  Boston  College 
M.BA.,  Babson  College 
Paula  Tirrell 
Instructor  in  English 

B.S.,  English  Literature,  Boston  State  College 
M.A.,  English  Literature,  Bo.ston  College 
Anne  Vallely 

Chairperson,  F'ashion  Merchandising 

BA.,  English,  Regis  College 

MA.,  Secondary  Education,  Suffolk  Llniversity 

Suzanne  Varisco 

Chairperson,  Liberal  Arts 

A. B.,  Choral/English,  Indiana  University 
M.A.T.,  English  and  Education,  Boston  College 
Dean  Walton 

In,structor  in  English 

B. S.,  Business  Administration, 

Northeastern  Llniversity 

M.A.,  English,  Northeastern  Llniversity 

Ph.D.,  English,  Llniversity  of  Delaware 

Myrna  Ysaguirre 

In.structor  in  Business-Secretarial 

B.Ed.,  Education,  Catholic  Teachers’  College 

Ed.M.,  Business  Education,  Bo.ston  University 

Kathryn  Yudkin 

Instructor  in  French 

B.A.,  French,  Colorado  Women’s  College 
M.A.T.,  French,  Northwestern  Llniversity 
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Continuing  Education 


Fisher’s  Division  of  Continuing  Education  was  estai)lished  in  January, 
1975.  Recognizing  the  rapidly  changing  needs  of  business,  Fi.sher  has 
developed  Associate  in  Science  degree  programs  to  help  men  and 
women  improve  their  occupational  skills  and  prepare  for  positions  of 
increased  responsibility  and  stature.  Today,  Fisher  offers  programs  at  41 
locations  in  Massachusetts. 

Programs 

The  evening  and  weekend  programs  at  Fisher  allow  a qualified  person  to 
receive  an  Associate  in  Science  degree  from  a regionally  accredited  two- 
year  college  within  two  years,  through  attending  classes  two  nights  a week 
or  every  third  weekend.  A student  may  also  attend  half-time.  Associate 
degree  programs  in  Business  Administration,  Accounting,  Medical  Assis- 
tant, and  Business  Computer  Applications  and  a certificate  program  in 
Word  Processing/Office  Systems  are  available.  All  computer  courses  are 
taught  on  state-of-the-art  equipment  manufactured  by  the  Digital  Equip- 
ment Corporation.  Consult  your  local  Campus  Director  for  information 
regarding  these  programs. 

Who  May  Take  These  Courses? 

Courses  are  open  to  all  — 

□ To  those  desiring  a degree 
□ To  those  wishing  to  take  only  one  course 

□ To  those  needing  additional  skills  and  knowledge  in  certain  areas 
□ To  those  wanting  self-improvement 
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Degree  Requirements 

To  be  eligible  for  the  Associate 
degree,  a candidate  must  meet  the 
following  requirements: 

1.  Furnish  the  College  with  either 
an  official  high  school  transcript 
certifying  graduation  or  an 
equivalency  certificate  (GED). 

2.  Earn  the  number  of  semester 
credits  required  for  the  student’s 
program. 

3.  Earn  at  least  50%  of  the  semester 
credits  required  for  the  degree  at 
Fisher  Junior  College. 

4.  Meet  the  College’s  general  or 
liberal  arts  distribution 
requirement. 

5.  Achieve  a minimum  cumulative 
quality-point  average  (Q.P.A.)  of 
1.90. 

6.  Meet  all  program  course 
requirements. 

7.  Complete  the  final  two  full-time 
semesters  at  Fisher  Junior 
College. 

Certificate  Requirements 

A certificate  candidate  must 
complete  the  Word  Processing/ 
Office  Systems  Program  with  a 
minimum  cumulative  quality-point 
average  (Q.P.A.)  of  1.70. 


Transfer  Credit 

A student  wishing  to  transfer  to 
Usher  must  provide  an  official 
transcript  from  the  previous  col- 
lege or  colleges.  Transfer  credit 
cannot  exceed  one-half  of  the  cred- 
its required  for  graduation.  No 
transfer  credit  is  accepted  for  any 
grade  below  C - . Advanced  Place- 
ment (AP)  tests  and  College  Level 
Examination  Program  (CLEP)  tests 
may  also  be  accepted  for  credit. 

Time  of  Courses 

New  evening  courses  commence 
bi-monthly  and  meet  either  Monday 
and  Wednesday  or  Tuesday  and 
Thursday.  All  courses  are  held  in 
eight  week  terms.  The  Weekend 
College  meets  every  third  weekend 
for  three  trimesters  beginning  in 
September,  January,  and  May. 


Financial  Assistance 

All  students  are  encouraged  to 
apply  for  financial  aid.  Fisher 
Junior  College  works  hard  to 
arrange  financial  aid  for  all  quali- 
fied students.  Aid  is  available  in 
the  form  of; 

Fisher  Trustee  Schola  rsh  i ps 
Supplemental  Education  Oppor- 
t u n i ty  G ra  n ts  (SEOG ) 

Pell  Grants  (fonnerly  BEOGs) 

St  a te  Schola  rsh  i ps 
Fisher  Match  i ny  Gran  tfor  Citi - 
zen 's  Scholarship  Fou ndation 
Award  (CSFA) 

National  Direct  Student  Loans 
(NDSL) 

Guaranteed  Student  Loans 
(GSL) 

Parent  Loan  for  Undergraduate 
Students  (PLUS) 

College  Work-Study  (CWSJ 
Military  Funds 

Libraries 

Books  from  the  Fisher  Junior 
College  Library,  located  at  118  Bea- 
con Street  in  Boston,  are  available 
to  all  continuing  education  stu- 
dents through  their  Admissions 
Counselors.  F\)r  additional 
research,  faculty  and  students  may 
use  local  libraries  with  which  the 
college  has  formal  agreements. 
Information  regarding  locations 
and  hours  of  local  libraries  may 
be  obtained  from  Admissions 
Counselors. 
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ASSOCIATE  IN  SCIENCE  DEGREE  PROGRAMS 


Accounting 

Occupational  forec-asts  agree 
that  the  outlook  for  accounting  and 
bookkeeping  careers  over  the  next 
decade  is  extremely  favorable. 

A two-year  program  leading  to 
an  Associate  in  Science  degree  in 
accounting  provides  an  ideal  base 
from  which  one  can  enter  the 
accounting  field  as  an  assistant 
auditor,  junior  accountant,  or 
bookkeeper. 

Alternately,  the  accounting  pro- 
gram is  structured  so  that  the  grad- 
uate can  transfer  into  a senior 
program  working  toward  a Bach- 
elor of  Science  degree  in 
accounting. 


Business  Administration 

A two-year  Associate  in  Science 
degree  program  for  those  inter- 
e.sted  in  the  field  of  business 
administration. 

The  program  is  designed  for 
entrance  to  a career  upon  comple- 
tion of  two  years  of  study  or  for 
transfer  to  a senior  college. 

Business  Administration  is  a 
promising  career  path.  Administra- 
tive, managerial,  and  executive 
positions  are  becoming  increas- 
ingly available. 

Graduates  with  a sound  general 
education  accompanied  by  skills  in 
human  relations,  accounting,  and 
business  management  are  in 
demand.  Junior  executive  and  mid- 
dle management  positions  are 
available  in  banking,  insurance, 
retailing  and  wholesaling,  person- 
nel and  advertising,  manufacturing, 
and  in  governmental,  transporta- 
tion, and  health  fields. 

Fisher’s  Computer  Centers  afford 
students  the  opportunity  to  study 
data  processing  and  other  Com- 
puter Science  electives  on  state-of- 
the-art  Digital  microcomputers. 


Business  Computer 
Applications 

This  A.ssociate  in  Science  degree 
program  at  hJsher  offers  extensive 
laboratory  or  “hands-on”  time  on 
Fisher’s  state-of-the-art  computers. 
Along  with  developing  solid  pro- 
gramming skills,  students  w'ill 
become  familiar  with  different 
software  packages  used  in  modern 
busines.ses.'The  operations  area  of 
a computer  center,  namely,  tape 
and  disk  drive  handling,  will  also 
be  taught. 

Students  who  graduate  from 
Fisher  will  have  opportunities  to 
enter  a wide  range  of  computer- 
related  positions  in  many  different 
settings:  commercial,  industrial, 
and  non-profit. 

The  impact  of  the  computer  is 
being  felt  in  all  walks  of  life,  and 
the  Business  Computer  Applica- 
tions curriculum  puts  the  Fisher 
Junior  College  student  on  the  excit- 
ing “cutting  edge”  of  high 
technology. 
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Medical  Assistant 

This  program,  accredited  by  the 
American  Association  of  Medical 
Assistants  (AAMA),  prepares  the 
student  with  the  clinical  and 
administrative  knowledge,  skills, 
and  practical  experience  necessary 
to  meet  the  challenge  of  the  rapidly 
growing  field  of  health  care. 

An  Externship  is  required  for  stu- 
dents desiring  to  take  the  American 
Association  of  Medical  Assistants 
Examination.  Upon  completion  of 
the  program  and  Externship,  grad- 
uates are  eligible  to  sit  for  the 
national  certification  examination. 

Graduates  may  choose  from  a 
variety  of  placement  opportunities 
including  private  offices,  emer- 
gency walk-in  clinics,  health  main- 
tenance organizations,  or 
laboratories. 

Those  wishing  to  continue  their 
education  by  transferring  to  a four- 
year  institution  will  find  that 
numerous  choices  in  allied  health 
await  them. 


*For  further  information,  refer  to 
PROGRAM  description's  and 
COURSE  DESCRIPTIONS  in  this 
catalogue. 


CERTIFICATE 

PROGRAM 

Word  Processing/ 

Office  Systems 

This  program  is  designed  to  pro- 
vide intensive  training  in  keyboard- 
ing, word  processing,  and  other 
secretarial  and  business  skills  in 
order  to  develop  a level  of  com{)e- 
tence  necessary  to  insure  employ- 
ment and  to  open  doors  to  a 
rewarding  career.  Fisher’s  method 
of  instruction  individualizes  the 
learning  process  in  developing 
keyboarding  skills.  Fisher  has 
responded  to  modern  office  tech- 
nology with  the  creation  of  Infor- 
mation Processing  Centers,  where 
intensive  training  in  word  process- 
ing is  available. 


Weekend  College 

The  weekend  program  at  Usher 
enables  a qualified  person  to 
receive  an  Associate  in  Science 
degree  or  a certificate  by  attending 
every  third  weekend.  Students 
attend  classes  for  three  trimesters 
each  year,  from  September  through 
December,  January  through  April, 
and  May  through  August,  and  can 
earn  up  to  nine  credits  per  trimes- 
ter, 27  credits  per  year.  With  the 
addition  of  six  credits  taken  in  the 
evening  program  of  the  Division  of 
Continuing  Education,  a student 
may  earn  a degree  in  20  months. 
Entrance  and  course  requirements 
are  the  same  as  for  the  Division  of 
Continuing  Education. 

When  Are  Courses  Offered? 
Courses  meet  twice  every  third 
weekend 


A. 

Friday 

Saturday 

B. 

Saturday 

Sunday 

C. 

Saturday 

Sunday 

5:30  P.M.-10:20P.M. 
4:00  P.M.-5:50  P.M. 
8:30A.M.-12:00  P.M. 
12:40  P.M.-3:50  P.M. 
12:40  P.M.-3:50  P.M. 
8:30  A.M.-12:00  P.M. 


With  this  schedule  a student  can 

take  courses: 

1.  Friday  and  Saturday  for  three 
credit  hours. 

2.  Saturday  and  Sunday  for  three  or 
six  credit  hours. 

3.  Friday,  Saturday,  and  Sunday  for 
six  or  nine  credit  hours. 
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FISHER  JUNIOR  COLLEGE 
CONTINUING  EDUCATION  LOCATIONS 

ATHOL  Extension 

DUXBURY  Campus 

MAYNARD  Extension 

TYNGSBOROUGH  Extension 

Athol  Hiph  School 

Duxhury  High  School 

Calvin  Coolidge  School 

Greater  Lowell  Regional 

Main  Street 

St,  George  Street 

12  Bancroft  Street 

Vocational-Technical  S(  bool 

Athol,  MA  01:331 

Duxhury,  MA  02:1:51 

Maynard,  MA  01754 

Pawtucket  Boulevard 

Telephone:  249-2214 

Telephone:  585-2184 

Telephone:  897-2080 

Tyngsborough.  .’VIA  01879 

ATTLEBORO  Campus 

EAST  BOSTON  Extension 

METHUEN  Extension 

Telephone:  452-2980 

Bishop  Feehan  Hif>h  School 

East  Boston  Central  Catholic 

Methuen  High  School 

WAKEFIELD  Extension 

0 Holcott  Drive 

School 

Ranger  Road 

( )ur  Ladv  of  .Nazareth  .Xcademv 

Attlehoro,  MA  02703 

09  London  Street 

Methuen,  MA  01844 

1:1  Jordan  Avenue 

Telephone:  222-0040 

Ea.st  Boston,  MA  02128 

Telephone:  794-0084 

Wakefield.. MA  01880 

BELLINGHAM  Extension 

Telephone:  5(>9-84Jfi 

NEW  BEDFORD  Campus 

Tele|)hone:  245-00()l 

Bellingham  Junior  Senior  ili><h 

EASTHAMPTON  Campus 

Bishop  Stang  High  School 

WALPOLE  Extension 

School 

Williston  School 

500  Slocum  Road 

Ble.ssed  Sacrament  Elementarv 

Blackstone  Street 

Payson  Avenue 

N.  Dartmouth,  MA  02747 

School 

Bellingham,  MA  02019 

Easthampton,  MA  01027 

Telephone:  990-3725 

808  East  Street 

Telephone:  883-:5388 

Telephone:  413-.527-2291 

NORTHBRIDGE  Extension 

Walpole,  .MA  02081 

BOSTON  Campus 

EVERETT  Campus 

VVhitinsville  Christian  Sebool 

Telephone:  ()08-.5378 

108  Beacon  Street 

Pope  John  XXlll  High  School 

279  Linwood  Avenue 

WARE  Extension 

Boston,  MA  02110 

888  Broadway 

VVhitinsville.  .MA  01588 

Ware  High  School 

Telephone:  530-4047 

Everett,  MA  02149 

Telephone:  2:14-3443 

2:37  W’est  Street 

BOURNE  Extension 

Telephone:  :187-:31 19 

PEABODY  Extension 

Ware,  .MA  01082 

St.  Margaret’s  Parish  Center 

FALL  RIVER  Campus 

St.  .lohn  the  Baptist  School 

Telephone:  9(i7-0:3:35 

141  Main  Street 

Bishop  Connolly  High  School 

19  Chestnut  School 

WATERTOWN  Extension 

Buzzards  Bay,  MA  025:32 

373  Elsbree  Street 

Peabody,  MA  01900 

St.  Patrick  High  Sc  hool 

Telephone:  759-3:329 

Fall  River,  MA  02720 

Telephone:  5:32-1227 

20  Chestnut  Street 

BROCKTON  Extension 

Telephone:  075-0171 

PITTSFIELD  Extension 

Watertown,  .MA  02172 

Cardinal  Spellman  Central  High 

FITCHBURG  Campus 

St.  Joseph  Central  High  School 

Telephone:  923-0777 

School 

Holy  Family  High  School 

22  .Maplewood  Avenue 

WEEKEND  College 

738  Court  Street 

390  South  Street 

Pitt.sfield.MA  01201 

108  Beacon  Street 

Brockton,  MA  02402 

Fitchburg,  .MA  01420 

Telephone:  443-0882 

Bo.ston.  .MA  02110 

Telephone:  588-0:333 

Telephone:  342-8919 

REVERE  Extension 

Telephone:  530-4047 

CAMBRIDGE  Extension 

GREAT  BARRINGTON  Extension 

Immaculate  Conception  School 

WESTBOROUGH  Campus 

Matignon  High  School 

Dewey  School 

127  Winthrop  Avenue 

F’orbes  .Municipal  Building 

1 Matignon  Road 

Gilmore  Avenue 

Revere,  .MA  02151 

West  Main  Street 

Cambridge,  MA  02140 

Great  Barrington,  MA  01230 

Telephone:  280-0008 

Westborough,  .MA  01581 

Telephone:  492-0104 

Telephone:  528-3479 

ROCKLAND  Extension 

Telephone:  300-0929 

CHICOPEE  Extension 

GROTON  Extension 

Rockland  High  School 

WESTFIELD  Extension 

St.  Patrick’s  School 

Groton  Dunstable  Regional 

Goddard  Avenue 

Saint  Mary’s  High  School 

1 

25  Montgomery  Street 

Secondary  Sebool 

Rockland,  MA  02370 

25  Bartlett  Street 

Chicopee,  MA  01020 

North  Main  Street 

Telephone:  878-0827 

Westfield,  .MA  01085 

Telephone:  594-51.54 

Groton,  MA  01450 

SOUTHBRIDGE  Extension 

Telephone:  508-4403 

CLINTON  Extension 

Telephone:  448-2833 

Marianhill  High  School 

WINCHESTER  Extension 

Clinton  High  School 

HUDSON  Extension 

Pine  Street 

Winchester  Senior  High  School 

80  Church  Street 

Hudson  Catholic  High  School 

Southbridge,  ,MA  01550 

80  Skillings  Road 

Clinton,  MA  01510 

198  Main  Street 

Telephone:  705-5590 

Winchester,  .MA  01890 

Telephone:  305-4981 

Hudson,  MA  01749 

SWANSEA  Extension 

Telephone:  729-9240 

DEDHAM  Extension 

Telephone:  508-8757 

Joseph  Case  High  School 

WORCESTER  Extension 

Dedham  High  School 

HYANNIS  Campus 

70  School  Street 

Holy  .Name  High  School 

Whiting  Avenue 

Capetown  Plaza  Shopping  Center 

Swan.sea,  MA  02777 

144  Granite  Street 

Dedham,  MA  02020 

Route  132 

Telephone:  073-4450 

Worcester,  .MA  01004 

Telephone:  401-0179 

Hyannis,  MA  02001 
Telephone:  771-0010 

TAUNTON  Extension 
Taunton  Catholic  Middle  School 
01  Summer  Street 
Taunton.  MA  02780 
Telephone:  823-858:3 

Telephone:  754-5:341 
Note:  In  order  to  complete  degree  or 
eertifiente  reguirements,  it  may  he 
necessary  for  extension  students  to 
attend  classes  at  a main  campus. 

1 
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Program  Descriptions 


ASSOCIATE  IN  SCIENCE  DEGREE 


Accounting 

Occupational  forecasts  agree  that 
the  outlook  for  accounting  and 
bookkeeping  careers  over  the  next 
decade  is  extremely  favorable. 

A two-year  program  leading  to 
an  Associate  in  Science  degree  in 
accounting  provides  an  ideal  base 
from  which  one  can  enter  the 
accounting  field  as  an  assistant 
auditor,  junior  accountant,  or 
bookkeeper. 

Alternately,  the  accounting  pro- 
gram is  structured  so  that  the 
graduate  can  transfer  into  a senior 
program  working  toward  a Bach- 
elor of  Science  degree  in 
accounting. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

Ac  101-102 

Elementary  Accounting 

l&ll 

3 

3 

CslOl 

Introduction  to  Computers 

3 

En  101-102 

College  English  I & 11 

3 

3 

La  103 

Business  Law 

3 

Ma  105-106 

College  Mathematics 

I&II 

3 

3 

FYee  Electives 

J3 

3 

15 

15 

Second  Year 

Ac  201-202 

Intermediate  Accounting 

I&II 

3 

3 

Ac  206 

Cost  Accounting 

3 

Ec  101 

Macroeconomics 

3 

Ec  102 

Microeconomics 

3 

Mg  201 

Principles  of  Management 

3 

Humanities  Electives 

3 

3 

Free  Electives 

3 

3 

15 

15 

Minimum  credits  required  for  graduation — (iO. 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Administrative  Assistant 

This  program  is  planned  for  those 
students  who  would  like  to  enter 
the  business  world,  who  wish  to 
have  sufficient  business  skills  to  be 
employable,  but  who  desire  a con- 
siderable degree  of  freedom  in 
course  selection. 

By  a judicious  choice  of  elec- 
tives, students  may  prepare  them- 
selves in  this  program  to  become 
assistants  in  business  or  profes- 
sional fields  such  as  retailing, 


First  Year 

Ac  101-102 

Cs  101 
En  101-102 
Mal05 
Se  101 
Se  102 


Elementary  Accounting 
I&Il 

Introduction  to  Computers 
College  English  I & II 
College  Mathematics  I 
Introductory  Keyboarding 
Intermediate  Keyboarding 
Math/Science  Elective 
Social  Science  Elective 


Semester  Hours  Credit 
1st  Sem.  2nd  Sem. 


3 

15 


15 


3 

3/4 

15/16 


banking,  insurance,  airlines,  gov- 
ernment, and  many  others. 

Second  Year 

The  elective  opportunities  in 

Cm  103 

Administrative 

computer  science  and  word  pro- 

Communication 

3 

cessing  are  a valuable  supplement 

Mg  201 

Principles  of  Management 

3 

to  this  program. 

Se  223 

Word  Processing 

Operations 

3 

Se  224 

Word  Processing 

Applications 

3 

Se  233 

Executive  Office 

Procedures 

3 

Humanities  Elective 

3 

Social  Science  Elective 

3 

Free  Electives 

6 

3 

15 


Minimum  credits  required  for  graduation — (50 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Business  Administration 

A two-year  Associate  in  Science 
degree  program  for  those  inter- 
ested in  the  field  of  business 
administration.  After  completing 
the  basic  requirements  during  the 
first  year,  students  will  pursue  a 
specialty  in  management  during 
the  second  year. 

The  program  is  designed  for 
entrance  to  a career  upon  comple- 
tion of  two  years  of  study  or  for 
transfer  to  a senior  college. 

Business  Administration  is  a 


First  Year 

Ac  101-102 

CslOl 
En  101-102 
Ma  105-106 

Ps  101 


Second  Year 


Elementary  Accounting 
I&Il 

Introduction  to  Computers 
College  English  1 & II 
College  Mathematics 
l&II 

Introduction  to  Psychology 
Free  Electives* 


Semester  Hours  Credit 
1st  Sem.  2nd  Sem. 

3 3 

3 

3 3 

3 3 

3 

.3  A 

15  15 


promising  career  path.  Administra- 

Cm  103 

Administrative 

tive,  managerial,  and  executive 

Communication 

3 

positions  are  becoming  increas- 

Cm  105 

Oral  Communication 

3 

ingly  available. 

Ec  101 

Macroeconomics 

3 

Graduates  with  a sound  general 

La  103 

Business  Law 

3 

education  accompanied  by  skills 

Mg  201 

Principles  of  Management 

3 

in  human  relations,  accounting. 

Mg  202 

Personnel  Management 

3 

and  business  management  are  in 

Mk201 

Principles  of  Marketing 

3 

demand.  Junior  executive  and 

Free  Electives  -t- 

3 

A 

middle  management  positions  are 

15 

15 

retailing  and  wholesaling,  person- 
nel and  advertising,  manufacturing, 
and  in  governmental,  transporta- 
tion, and  health  fields. 

Fisher’s  Computer  Center  will 
afford  students  the  opportunity  to 
study  data  processing  and  other 
computer  science  electives. 


‘Students  planning  to  begin  employment  upon  graduation  should  elect 
SE  101  Introductory  Keyboarding. 

+ Students  planning  to  begin  employment  upon  graduation  .should  take 
SE  223  Word  Processing  Operations. 

Minimum  credits  required  for  graduation — (30 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Business  Computer 
Applications 

This  Associate  in  Science  degree 
program  at  Fisher  offers  extensive 
laboratory  and  “hands-on”  time  on 
Fisher’s  state-of-the-art  computers. 
Along  with  developing  solid  pro- 
gramming skills,  students  will 
become  familiar  with  different 
software  packages  used  in  modern 
businesses.  The  operations  area  of 
a computer  center,  namely,  tape 
and  disk  drive  handling,  will  also 
be  taught. 

Students  who  graduate  from 
Fisher  will  have  opportunities  to 
enter  a wide  range  of  computer- 
related  positions  in  many  different 
settings:  commercial,  industrial, 
and  non-profit. 

The  impact  of  the  computer  is 
being  felt  in  all  walks  of  life,  and 
the  Business  Computer  Applica- 
tions curriculum  puts  the  Fisher 
Junior  College  student  on  the 
exciting  “cutting  edge”  of  high 
technology. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

Cs  101 

Introduction  to  Computers 

3 

Cs  103 

BASIC  Programming  I 

3 

Cs  105 

Pascal  Programming  (OR) 

Cs201 

COBOL  Programming  I 

3 

En  101-102 

College  English  I & 11 

3 

3 

Ma  105-106 

College  Mathematics  I & II  (OR) 

Ma  107-108 

College  Algebra  & Trigo- 

nometry I & II  (OR) 

Ma  109-110 

Introduction  to  Calculus 

* 

I&II 

3 

3 

Se  101 

Introduction  to  Keyboard- 

ing (OR)* 

Se  223 

Word  Processing 

Operations 

3 

Se  223 

Word  Processing  Opera- 

tions (OR) 

Se  224 

Word  Processing 

Applications 

3 

Free  Elective 

A 

15 

15 

Second  Year 

Ac  101-102 

Elementary  Accounting 

I&II 

3 

3 

Cs  121 

Computer  Applications  for 

Managers 

3 

Cs  204 

Business  Systems  Analysis 

3 

Ec  101 

Macroeconomics 

3 

Humanities  Electives 

3 

3 

Social  Science  Elective 

3 

Free  Electives 

3 

3 

15 

15 

‘Students  unfamiliar  with  the  keyboard  must  take  SE  101,  Introductory  Key- 
boarding, before  SE  223,  Word  Processing  Operations. 

Minimum  credits  required  for  graduation — 60 
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ASSOCIATE  IN  SCIENCE  DEGREE 

Executive  Secretarial 

Today,  executive  secretaries  hold 


an  enviable  position  in  the  business 
and  professional  world.  They  are 
prepared  to  assume  responsibility 
and  assist  employers  in  an  execu- 
tive capacity.  Their  studies  in  the 
liberal  arts  give  them  the  back- 
ground to  enter  a profession  of 
their  choice. 

Additional  elective  opportunities 
in  word  processing  and  computer 
science  keep  them  on  the  “cutting 
edge”  of  modern  office  technology. 
The  secretary  of  today  is  an  impor- 


First  Year 

En  101-102 
Se  101-102 

Se  111-112 

Se  113-114 


College  English  I & II 
Introductory  & Intermedi- 
ate Keyboarding 
Elementary  Shorthand 
(OR) 

Intermediate  Shorthand 
Humanities  Electives 
Social  Science  Elective 
Free  Elective 


Second  Year 


administration/management. 


Semester  Hours  Credit 
1st  Sem.  2nd  Sem. 


3 

3 

3 

15 


16 


3 

15 


tant  person  who  is  articulate, 

Ac  101 

Elementary  Accounting 

3 

responsible,  logical,  and  well- 

Cm  103 

Administrative 

poised.  The  demand  is  increas- 

Communication 

3 

ingly  great  for  the  graduates  of 

Ma  105 

College  Mathematics  I 

3 

this  program. 

Se  201 

Advanced  Keyboarding 

3 

Recognizing  the  fact  that  career 

Se211 

Dictation  & Transcription 

4 

plans  may  change,  the  College  has 

Se  223 

Word  Processing 

built  a flexibility  into  this  program. 

Operations 

3 

Executive  Secretarial  graduates 

Se  233 

Executive  Office 

may  transfer  to  four-year  institu- 

Procedures 

3 

tions  that  prepare  teachers  of  busi- 

Math/Science Elective 

3/4 

ness  education  or  major  in  business 

FVee  Electives 

6 

15/16 


Minimum  credits  required  for  graduation — 61 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Fashion  Merchandising 

A two-year  program  of  study  for 
the  student  who  wishes  a strong 
background  in  retailing,  fashion, 
and  business  management  to  pre- 
pare for  a mid-management  career 
in  one  of  the  fashion  industries. 

For  the  ambitious,  enterprising, 
and  persevering  person,  careers 
such  as  assistant  buyer,  buyer, 
department  manager,  and  sales 
representative  are  available. 

By  selecting  appropriate  elec- 
tives, the  Fisher  student  may  also 
train  for  exciting  careers  dealing 
with  fashion  coordination,  promo- 
tion, and  advertising. 

A modern  Fashion  Merchandis- 
ing Center  is  the  focal  point  for  this 
exciting  program. 

Fisher  fashion  merchandising 
students  are  fortunate  in  being  able 
to  use  the  College’s  computers  to 
learn  computer  applications  in 
merchandising. 

Fisher’s  ideal  location  lends  itself 
to  outstanding  internship  oppor- 
tunities, and  the  College  will  place 
students  in  major  retailing  estab- 
lishments for  their  second-year 
internship  experience. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

College  English  I & 11 

3 

3 

Fm  101 

Principles  of  Retailing 

3 

Fm  103 

Textile  Science 

3 

Fm  102 

Fashion  Merchandising 

3 

Fm  106 

Visual  Merchandising  (OR) 

MalOS 

College  Mathematics  1 

3 

Mg  202 

Personnel  Management 

3 

Math  Science  Elective 

3/4 

Social  Science  Elective 

3 

Free  Elective 

3_ 

15 

15/16 

Second  Year 

Cm  105 

Oral  Communication 

3 

Fm  200 

Internship 

3 

Fm  209 

Retail  Buying 

3 

Mk  201 

Principles  of  Marketing 

3 

Mk205 

Principles  of  Salesmanship 

3 

Ps  101 

Introduction  to  Psychology 

3 

Program  Elective 

3 

Humanities  Elective 

3 

Free  Electives 

6_ 

15 

15 

Minimum  credits  required  for  graduation — (50 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Hotel  Management 

The  Hotel  Management  program 
gives  students  the  opportunity  to 
enter  the  exciting  hospitality  indus- 
try upon  graduation  or  to  transfer 
into  a four-year  college  major  in 
Hotel  Management.  Fisher’s  pro- 
gram blends  career  courses  with 
management  and  liberal  arts  offer- 
ings. The  employment  outlook 
for  the  hospitality  industry  is 
excellent! 

Fisher’s  outstanding  location  is 
important  to  the  internship  phase 
of  the  program.  Boston  is  the  “hub” 
of  New  England,  and  construction 
of  many  new  hotels  and  a new  con- 
vention facility  promises  to  make 
the  city  an  even  greater  center  for 
the  hospitality  industry  in  years  to 
come. 

A variety  of  career  opportunities 
are  available  to  the  Fisher  graduate, 
including  supervisory  and  middle 
management  positions  in  sales, 
office  operations,  food  services, 
housekeeping,  and  front  desk  and 
social  activities. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

Ac  101 

Elementary  Accounting  I 

3 

En  101-102 

College  English  I & II 

3 

3 

Hm  101 

Introduction  to  Hospitality 

Industry 

3 

La  131 

Hospitality  Law 

3 

Mal05 

College  Mathematics  I 

3 

Ta  101 

Principles  of  Travel  and 

Tourism 

3 

Foreign  Language*  (OR) 

Humanities  Electives 

3 

3 

Social  Science  Elective 

A 

15 

15 

Second  Year 

Hm  200 

Hotel  Management 

Internship 

4 

Hm  201 

Housekeeping  and  Mainte- 

nance  Management 

3 

Hm  202 

Front  Office  Operations 

3 

Hm  203 

Hospitality  Sales 

Management 

3 

Mg  202 

Personnel  Management 

3 

Se  101 

Introductory  Keyboarding 

3 

Math/Science  Elective 

3/4 

Free  Electives 

A 

6 

15 

16/17 

*A  minimum  of  one  year  college  level  foreign  language  competency  is 
required.  Foreign  language  requirement  can  be  waived  through  demonstrat- 
ing conversational  level  competency  in  a foreign  language.  If  foreign  lan- 
guage is  waived,  humanities  electives  are  required. 

Minimum  credits  required  for  graduation — 61 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Legal  Secretarial 

The  exacting  field  of  law  provides 
excellent  opportunities.  Legal 
firms  and  lawyers  are  numerous, 
but  good  legal  secretaries  are 
scarce. 

The  Legal  Secretarial  course  pro- 
vides a means  of  orientation  in  the 
legal  environment  through  instruc- 
tion in  law  and  a practical  course  in 
legal  procedures  and  terminology. 

Practice  is  given  in  preparing 
such  legal  papers  as  the  summons, 
complaint,  motion,  subpoena,  and 
stipulation,  and  in  taking  question- 
and-answer  testimony. 

As  the  legal  field  expands  to 
meet  changing  societal  needs,  new 
paraprofessional  and  professional 
court  positions  will  emerge.  Conse- 
quently, Legal  Secretarial  graduates 
may  choose  to  continue  their  edu- 
cation at  four-year  institutions  that 
prepare  paralegal  technicians, 
professionals  in  other  court-related 
careers,  or  teachers  of  business/ 
secretarial  courses. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

College  English  I & II 

3 

3 

La  101 

Principles  of  Law 

3 

La  103 

Business  Law 

3 

Se  111-112 

Elementary  Shorthand 

(OR) 

Se  113-114 

Intermediate  Shorthand 

3 

3 

Se  101-102 

Introductory  & Intermedi- 

ate  Keyboarding 

3 

3 

Humanities  Elective 

3 

Free  Elective 

A 

15 

15 

Second  Year 

Ac  101 

Elementary  Accounting  I 

3 

Cm  103 

Administrative 

Communication 

3 

Ma  105 

College  Mathematics  I 

3 

Sc  201 

Advanced  Keyboarding 

3 

Sc  211 

Dictation  & Transcription 

4 

Se  223 

Word  Processing 

Operations 

3 

Sc  245-246 

Legal  Terminology  and 

Procedures  I & II 

3 

3 

Math/Science  Elective 

3/4 

Free  Elective 

3 

16 

15/16 

Minimum  credits  required  for  graduation — (il 
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ASSOCIATE  IN  ARTS  DEGREE 


Liberal  Arts 

The  Liberal  Arts  program  provides 
a solid  academic  base  for  the  stu- 
dent who  wishes  to  continue  edu- 
cation at  a senior  college,  who  has 
not  yet  established  career  plans,  or 
who  desires  two  years  of  intellec- 
tual stimulation  and  enjoyment. 

The  Senior  Seminar,  a unique  fea- 
ture of  this  program,  helps  students 
apply  knowledge  gained  through 
their  Liberal  Arts  studies  to  the  for- 
mulation of  educational  and  career 
goals. 

At  F'isher,  initial  experiences  in 
many  academic  disciplines  include 
the  basic  requirements  of  the 
majority  of  four-year  institutions. 
Liberal  Arts  graduates  may  proceed 
to  further  study  in  programs  requir- 
ing a strong  academic  background 
and  leading  to  careers  in  govern- 
ment, business,  or  the  profe.ssions. 

Though  a concentration  is  not 
required,  a student  who  chooses 
to  do  so  may  combine  free  electives 
with  required  electives  in  humani- 
ties, math/science,  or  the  social 
sciences  to  create  an  area  concen- 
tration in  one  of  the.se  three. 


First  Year 

En  101-102  College  English  1 & 11 

F'oreign  Language  Elec- 
tives: F’rench  or  Spanish 
History  Electives:  Western 
European  or  American 
Electives  in  Fine  Arts,  Phi- 
losophy, or  Introduction 
to  the  Humanities 
Free  Electives 


Second  Year 

Cm  105  Oral  Communication 

Hu  201  Senior  Seminar 

Literature  Electives 
Math/Science  Electives 
Social  Science  Electives 
Free  Electives 


Minimum  requiiemont.s  for  finuluation — (iO 


Semester  Hours  Credit 
1st  Sem.  2nd  Sem. 

3 3 

3 3 

3 3 


3 3 

3 3 

15  15 


3 

3 

3 

3 

3 


3 

3 

3 

3 

3 


15  15 
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ASSOCIATE  IN  SCIENCE  DEGREE 


Medical  Assistant 

This  program,  accredited  by  the 
American  Association  of  Medical 
Assistants  (AAMA),  prepares  the 
student  with  the  clinical  and 
administrative  knowledge,  skills, 
and  practical  experience  necessary 
to  meet  the  challenge  of  the  rapidly 
growing  field  of  health  care. 

Students  participate  in  an 
externship  experience  during  the 
second  semester  of  the  senior  year 
which  enables  them  to  gain  first- 
hand experience. 

Upon  completion  of  the  program, 
graduates  are  eligible  to  sit  for  the 
national  certification  examination 
given  by  the  AAMA. 

Graduates  may  choose  from  a 
variety  of  placement  opportunities 
including  private  offices,  emer- 
gency walk-in  clinics,  health 
maintenance  organizations,  or 
laboratories. 

Those  w ishing  to  continue  their 
education  by  transferring  to  a four- 
year  institution  will  find  that 
numerous  choices  in  allied  health 
await  them. 


Semester  Hours  Credit 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

College  English  1 & 11 

3 

3 

Ps  101 

Introduction  to  Psychology 

3 

Sc  101-102 

Anatomy  & Physiology 

l&ll 

4 

4 

Se  101 

Introductory  Keyboarding 

3 

Se  102 

Intermediate  Keyboarding 

3 

Se251 

Medical  Terminology 

3 

Humanities  Electives 

3 

3 

16 

16 

Second  Year 

Ac  101 

Elementary  Accounting  I 

3 

La  121 

Law  & Ethics  of  Health 

Care 

3 

Me  200 

Medical  Externship 

4 

Me  203-204 

Clinical  Assisting  1 & 11 

3 

3 

Se  223 

Word  Processing 

Operations 

3 

Se252 

Medical  Records  & Admin- 

istrative  Procedures 

3 

Free  Electives 

3 

3 

15 

16 

Minimum  credit.s  required  for  graduation — (32 
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ASSOCIATE  IN  ARTS  DEGREE 


Social  Service/Child 
Development 

The  Social  Service/Child  Develop- 
ment program  is  ideal  for  young 
people  eager  to  work  in  a “helping” 
profession.  This  program  prepares 
graduates  for  immediate  job  entry 
in  either  a social  service  agency  or 
in  a child  care,  hospital,  or  special 
needs  facility.  As  an  alternative, 
graduates  who  desire  may  continue 
on  to  a four-year  college. 

During  the  senior  year,  students 
train  at  several  different  presti- 
gious Boston  child  care  and  social 
services  agencies.  Among  tho.se 
institutions  where  Fisher  students 
have  trained  are:  the  John  Winthrop 
School,  the  Children’s  Museum,  the 
Kennedy  Memorial  and  Children’s 
Hospitals,  and  the  Massachusetts 
Department  of  Social  Service. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

College  English  1 & II 

3 

3 

Ps  101 

Introduction  to  Psychology 

3 

PslOS 

Childhood  & Adolescence 

3 

Ps  104 

Adulthood  & Aging 

3 

Sc  103 

Biology  I (OR) 

Sc  125 

Human  Physiology 

3/4 

So  101 

Introduction  to  Sociology 

3 

Humanities  Electives 

3 

3 

Math/Science  Elective 

3/4 

15/16 

15/16 

Second  Year 

Ed  200 

Early  Childhood  Field 

Placement 

3 

Ed  201 

Special  Needs  Field 

Placement 

3 

Ed  203 

Early  Childhood 

Experience 

3 

Ed  205 

Special  Needs  Population 

3 

Ed  208 

Development  Through  Art 

& Play 

3 

Psl02 

Psychology  of  Personality 

3 

Ps  208 

Abnormal  Psychology 

3 

So  121 

Fundamentals  of  Social 

Service  Practice 

3 

F'ree  Electives 

J3 

3 

15 

15 

Minimum  c redits  required  for  graduation — (iO 


47 


ASSOCIATE  IN  SCIENCE  DEGREE 


Travel  and  Tourism 
Administration 

This  program  is  designed  for  the 
person  who  is  excited  by  the  travel 
experience  and  would  like  to  build 
a career  around  helping  others  dis- 
cover the  rewards  of  traveling  and 
touring. 

The  Travel  and  Tourism  Center  is 
the  focal  point  for  Fisher  students 
to  learn  the  exciting  travel  and 
tourism  profession. 

The  rapid  growth  of  the  travel 
industry  has  created  a consistent 
demand  for  well-trained  personnel. 
The  Travel  and  Tourism  Center 
simulates  a travel  office  environ- 
ment and  affords  students  the 
opportunity  to  get  “hands  on” 
experience  with  modern  computer- 
ized reservations  and  ticketing  sys- 
tems. All  aspects  of  the  travel  and 
tourism  industry  are  covered,  and  a 
solid  background  in  basic  adminis- 
trative skills  is  stressed.  A super- 
vised internship  during  the  second 
semester  of  the  senior  year  gives 
students  practical  experience  in  a 
variety  of  travel-related  fields. 

Some  students  may  elect  to  trans- 
fer to  a four-year  institution  offer- 
ing a Bachelor’s  degree  in  travel 
administration. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

College  English  1 & 11 

3 

3 

Ma  105 

College  Mathematics  I 

3 

TalOl 

Principles  of  Travel 

& Tourism 

3 

Tal03 

Travel  Geography  (Western 

Hemis) 

3 

Tal04 

Travel  Geography  (Eastern 

Hemis) 

3 

Tal05 

Tariff  and  Ticketing 

3 

Foreign  Language  *(OR) 

Humanities  Electives 

3 

3 

Social  Science  Elective 

J3 

15 

15 

Second  Year 

Ac  101 

Elementary  Accounting  1 

3 

Mg  202 

Personnel  Management 

3 

SelOl 

Introductory  Keyboarding 

3 

Ta  200 

Internship 

4 

Ta  201 

Travel  Office  Procedures 

3 

Ta  207 

Automated  Reservation 

Procedures 

3 

Math/Science  Elective 

3/4 

Social  Science  Elective 

3 

Free  Electives 

J3 

A 

15/16 

16 

*A  minimum  of  one  year  college  level  foreign  language  c ompetency  is 
required.  Foreign  language  requirement  can  be  waived  through  demonstrat- 
ing conversational  competency  in  a foreign  language.  If  language  is  waived, 
humanities  electives  are  required. 

Minimum  credits  required  for  graduation — (il 
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CERTIFICATE 


Word  Processing/Office 
Systems 

This  program  is  designed  to  pro- 
vide intensive  traning  in  keyboard- 
ing, word  processing,  and  other 
secretarial  and  business  skills  in 
order  to  develop  a level  of  compe- 
tence necessary  to  insure  employ- 
ment and  to  open  doors  to  a 
rewarding  career.  Fisher’s  method 
of  instruction  individualizes  the 
learning  process  in  developing 
keyboarding  skills.  Fisher  has 
responded  to  modern  office  tech- 
nology with  the  creation  of  Infor- 
mation Processing  Centers,  where 
intensive  training  in  word  process- 
ing is  available. 


First  Semester 

Semester  Hours  Credit 

Ac  101 

Elementary  Accounting  I 

3 

En  101 

College  English  I 

3 

Ma  105 

College  Mathematics  I 

3 

Se  101 

Introductory  Keyboarding  (OR) 

Se  102 

Intermediate  Keyboarding 

3 

Se  223 

Word  Processing  Operations* 

3 

15 

Second  Semester 

Cm  103 

Administrative  Communication 

3 

Se  102 

Intermediate  Keyboarding  (OR) 
Free  Elective** 

3 

Se  223 

Word  Processing  Operations  (OR) 

Se  224 

Word  Processing  Applications 

3 

Se  233 

Executive  Office  Procedures 

3 

Free  Elective 

_3 

15 

’Students  unfamiliar  with  the  keyboard  must  take  SE  101,  Introductory  Key- 
boarding, before  SE  223,  Word  Processing  Operations.  If  a student  is 
enrolled  in  SE  101,  she  must  choose  a free  elective  instead  of  SE  223.  She 
must  take  SE  223  and  SE  102,  Intermediate  Keyboarding,  in  the  second 
semester. 

’’Students  who  took  SE  101  first  seme.ster  must  take  SE  102,  not  an  elective. 
Minimum  credits  for  certificate — 30 
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Course  Descriptions 


Semester  Hours  (or  credit  hours) 
The  college  year  is  divided  into 
two  semesters  of  about  fifteen 
weeks  each.  Course  credits  are 
indicated  by  the  terms  semester 
hours.  Most  courses  at  Fisher 
Junior  College  meet  three  times  a 
week  and  earn  three  semester 
hours  of  credit.  In  general,  a semes- 
ter hour  of  credit  represents  one 
hour  a week  of  classroom  lecture 
or  two  hours  of  laboratory;  some 
skill  courses  also  receive  one  credit 
for  two  hours  of  class. 

ACCOUNTING 

Elementary  Accounting  I (AC  101)  3 
This  course  introduces  the  basic  procedures 
used  in  keeping  and  understanding  business 
records,  including  making  entries  in  both 
general  and  subsidiary  ledgers.  Other  topics 
are  trial  balances,  basic  financial  state- 
ments, petty  cash  funds,  and  payroll  records. 
Completion  of  the  accounting  cycle  includes 
interest,  allowances  for  bad  debts  and 
depreciation,  prepaid  expenses,  and  costs 
of  goods  sold. 

Elementary 

Accounting  II  (AC  102)  3 

Prerequisite;  AC  101  or  equivalent.  A contin- 
uation of  AC  101,  this  course  introduces  the 
concepts  and  methods  of  presenting  finan- 
cial information  for  management.  Materials 
covered  include  corporate  accounts,  end-of- 
period  procedures,  methods  of  co.sting 
inventories  and  depreciation  of  assets. 
Emphasis  is  placed  on  accounting  methods 
of  handling  the  sole  proprietorship,  partner- 
.ship,  and  corporation,  and  on  interpreting 
corporate  financial  statements. 


Intermediate 

Accounting  I (AC  201)  3 

Prerequisite:  AC  102  or  waiver.  This  course 
examines  the  generally  accepted  accounting 
principles  as  they  pertain  to  the  preparation 
of  financial  statements.  The  accounting  pro- 
cess of  recording  transactions,  adjusting 
and  closing  the  books  will  be  reviewed.  Also 
included  are  the  balance  sheet  accounts  of 
cash,  temporary  investments,  receivables 
and  inventories,  and  their  presentation  on 
the  balance  sheets. 

Intermediate 

Accounting  II  (AC 202)  3 

Prerequisite:  AC  201.  This  course  continues 
the  study  of  balance  sheet  accounts  begun 
in  AC  201 , The  course  explores  current  lia- 
bilities, plant  assets,  intangible  assets,  long- 
term investments  and  long-term  liabilities, 
and  examines  the  more  complex  issues 
involved  in  the  corporate  form  of  organiza- 
tion including  stock  rights,  warrants, 
options  and  treasury  stock.  It  also  covers 
accounting  for  income  taxes  and  the  state- 
ment of  changes  in  financial  position. 

Cost  Accounting  (AC  206)  3 

Prerequisite:  AC  102.  This  course  analyzes 
the  cost  of  a manufactured  item  and  how  it 
is  determined.  Topics  include:  job-order 
costing,  process  costing  and  standard  co.st 
accounting.  It  examines  the  utilization  of 
accounting  data  by  management  in  decision 
making  and  also  includes  a study  of  budgets 
and  capital  investment  decisions. 


ANTHROPOLOGY 

Introduction  to 

Anthropology  (AN  101 ) 3 

This  course  is  designed  to  introduce  the  stu- 
dent to  the  discipline  of  anthropology  and  to 
the  concept  of  culture.  While  most  attention 
will  be  paid  to  cultural  anthropology,  other 
subfields  in  the  discipline,  i.e.  physical 
anthropology,  linguLstics  and  archeology, 
will  be  discussed. 

COMMUNICATION 

Administrative 

Communication  (CM  103)  3 

This  course  is  designed  for  the  analysis, 
practice  and  mastery  of  various  forms  of 
written  communication  pertinent  to  organi- 
zation. Students  will  apply  theoretical 
knowledge  through  exercises  in  writing 
informative,  persuasive,  regulatory  and  inte- 
grated reports.  Major  emphasis  will  be  in 
developing  creative,  logical  and  critical 
thinking  as  applied  to  the  problem-solving 
nature  of  business  communication. 

Oral  Communication  (CM  105)  3 

A course  in  understanding  the  fundamen- 
tals of  effective  oral  communication.  This 
course  focuses  on  interviewing  skills  and 
listening  skills  and  is  designed  to  develop 
greater  awareness  of  verbal  and  non-verbal 
aspects  of  communication  in  business 
relations. 
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COMPUTER  APPLICATIONS 

Introduction  to 

Computers  (CS 101)  3 

This  course  will  introduce  students  to  the 
parts  of  a computer,  models  available  on  the 
market,  terminology,  software  applications, 
social  implications  and  career  opportuni- 
ties. Hands-on  experience  will  include  run- 
ning prewritten  business  application 
programs  as  well  as  creating,  debugging  and 
running  BASIC  programs.  This  course  may 
not  be  used  to  fulfill  a Math/Science  elective 
requirement. 

BASIC  Programming  I (CS  103)  3 

Students  will  be  introduced  to  the  rules  of 
the  BASIC  programming  language  and  will 
be  taught  how  to  apply  the  concepts  using 
practical  business  applications.  Fundamen- 
tals of  flowcharting  and  documentation 
techniques  will  be  emphasized.  During  the 
lab  period,  programs  will  be  entered,  docu- 
mented, debugged  and  printed. 

BASIC  Programming  II  ( CS  1 04 ) 3 

Prerequisite:  CS  103.  A continuation  of  the 
concepts  and  statements  introduced  in 
BASIC  Programming  1.  Emphasis  will  be  in 
the  area  of  learning  how  to  write  menu-dri- 
ven software  using  Accept/Display  state- 
ment that  utilizes  sequential  and  indexed 
file  techniques. 

Pascal  Programming  (CS  105)  3 

This  course  is  designed  to  introduce  the  stu- 
dent to  the  principal  features  of  the  Pascal 
programming  language.  Topics  include  pro- 
gram structuring,  algorithms,  inputoutput 
routines,  data  types,  control  statements, 
functions  and  procedures,  arrays  and  sub- 
scripts, and  recursion. 


Computer  Applications 
for  Managers  ( CS  121 ) 3 

This  hands-on  computer  course  will  intro- 
duce students  to  how  computers  are  being 
used  by  managers.  The  course  will  teach  the 
student  how  to  use  the  popular  spreadsheet 
program  Multiplan . Using  Multiplan"' , 
students  will  learn  how  to  use  electronic 
spreadsheets  for  applications  such  as  inven- 
tory management,  budgeting  and  financial 
analysis.  The  course  will  also  teach  the  stu- 
dent another  approach  to  managing  and  pro- 
cessing information.  Using  a data  base 
system,  students  will  learn  how  to  manage 
and  organize  customer,  inventory  and  per- 
sonnel files  and  how  to  retrieve,  edit  and 
generate  reports  from  this  data.  This  course 
may  not  be  used  to  fulfill  a Math/Science 
elective  requirement. 

Data  Base  Management  (CS  123)  3 

An  introduction  to  application  program 
development  in  a data  base  environment 
with  emphasis  on  the  basic  principles  of 
data  base  management.  This  is  a hand.s-on 
computer  course  giving  students  experience 
with  customer  files,  personnel  and  payroll 
records,  invoice  data,  research  statistics  and 
inventories.  This  course  may  not  be  u.sed  to 
fulfill  a Math/Science  elective  requirement. 

Integrated  Computer 
Management  Systems  (CS  125)  3 

A hands-on  computer  approach  to  spread- 
sheet analysis,  performance  management 
and  graphics.  The  student  will  learn  how  to 
enter  data,  develop  formulas,  correct  mis- 
takes, use  the  special  formula  functions, 
print  the  worksheet,  and  combine  files  and 
graphic  data.  Upon  completion  of  the 
course,  the  student  should  have  the  neces- 
sary tools  to  develop  worksheets  for  such 
applications  as  personal  financial  planning, 
budgets,  cost  projections  and  checkbook 
registry.  This  course  may  not  be  used  to  ful- 
fill a Math/Science  elective  requirement. 


COBOL  Programming  I (CS  201 ) 3 

Students  will  learn  how  to  write  computer 
programs  for  a business  environment  u.sing 
the  COBOL  language.  Emphasis  is  given  to 
the  fundamentals  of  structured  program- 
ming and  organization.  The  course  includes 
a discussion  and  application  of  top-down 
design  strategies  and  structure  techniques 
for  designing  and  developing  program  .solu- 
tions, language  syntax,  data  and  file  struc- 
ture, and  file  handling. 

COBOL  Programming  II  (CS202)  3 
Prerequisite:  CS  201 . Concepts  and  tech- 
niques introduced  in  COBOL  Programming  1 
form  a basis  for  the  introduction  of  such 
topics  as  single  and  multiple  control  breaks, 
table  processing,  and  .sequential  and 
indexed  file  processing  techniques. 

Business  Systems 

Analysis  (CS204)  3 

Prerequisites:  CS  101  and  3 additional  credits 
in  a computer  applications  cour.se.  This 
course  is  designed  to  introduce  the  student 
to  all  aspects  of  the  analysis,  design  and 
implementation  of  an  application-orier\ted 
sy.stem,  i.e.,  general  ledger,  inventory  con- 
trol, payroll,  or  production  control  sy.stems. 
Topics  to  be  examined  are  feasibility  and 
requirement  studies,  design  of  user  inter- 
faces, choice  of  sy.stem  structure,  use  of  data 
base  techniques,  testing  and  evaluation.  This 
course  may  not  be  used  to  fulfill  a Matlv'Sci- 
ence  elective  requirement. 
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ECONOMICS 

Macroeconomics  (EC  101)  3 

An  examination  of  the  macroeconomic  fac- 
tors which  influence  the  activities  of  con- 
sumers, businesses  and  government.  By 
analyzing  national  income,  supply  and 
demand,  investment  and  savings,  consump- 
tive patterns,  and  monetary  and  fiscal  pol- 
icy, the  student  will  gain  insight  into  the 
economic  issues  of  the  day.  Among  these  are 
the  causes  of  inflation,  unemployment, 
recession  and  how  government  policies 
affect  the  economy. 

Microeconomics  (EC  102)  3 

A study  of  the  basic  institutions  and  princi- 
ples essential  to  an  understanding  of  the 
economic  system.  In  microeconomic  terms 
such  concepts  as  a firm’s  basic  costs,  reve- 
nues, and  potential  profit  and  loss  are  con- 
sidered. Each  of  the  four  market  conditions 
— perfect  competition,  monopoly,  oligopoly 
and  monopolistic  competition  — are  ana- 
lyzed and  their  influence  on  a firm’s  prices 
and  production  level  are  explained. 

EDUCATION 

Early  Childhood 

Field  Placement  (ED  200)  3 

A supervised  internship  experience  in  a 
child-centered,  social  service,  child  care, 
or  hospital  setting.  Minimum:  8 hours  per 
week.  Open  only  to  Social  Service/Child 
Development  seniors. 

Special  Needs 

Field  Placement  (ED  201)  3 

A supervised  internship  in  a special  needs 
setting.  Minimum:  8 hours  per  week.  Open 
only  to  Social  Service/Child  Development 
seniors. 


Early  Childhood 

Experience  (ED  203)  3 

Prerequisite:  PS  103.  This  workshop-style 
course  links  child  development  theory  with 
early  childhood  curricular  theory  and  mate- 
rials. The  aim  is  to  develop  teaching  compe- 
tencies for  program  participants  to  operate 
successfully  in  child  care  settings. 

Special  Needs 

Population  (ED  208)  3 

Prerequisite:  PS  103,  PS  104.  This  workshop 
course  links  developmental  disability  theory 
with  special  needs  theories  and  teaching 
materials  to  enable  the  course  participant  to 
work  effectively  in  special  needs  settings. 

Development  Through 

Art  and  Play  (ED  208 ) 3 

A study  of  the  development  of  intelligence 

as  demonstrated  and  observed  in  art  and 

play  throughout  the  life  cycle.  Readings 

include  the  work  of  Piaget,  Erikson  and 

Levenson. 

Planning  Programs  for 
Young  Children  (ED  211)  3 

A comparative  overview  of  varied  preschool 
learning  contexts,  including  those  surround- 
ing infant  toddler  groups  and  children  with 
special  needs.  Both  content  and  planning 
processes  will  be  developed  along  with  spe- 
cific individualized  programs.  The  home  as  a 
learning  environment  and  the  planning  of 
appropriate  home  care  programs  will 
receive  particular  consideration. 

Creative  Experiences 
in  the  Curriculum  (ED  213)  3 

Exploration  of  the  dynamics  of  creative 
learning  for  both  adults  and  young  children. 
Special  emphasis  on  the  relationship  among 
self-awareness,  feelings,  active  self-expres- 
sions and  learning. 


Preschool  Children 

with  Special  Needs  (ED  215)  3 

This  course  will  include  information  and 
discussion  of  early  childhood  growth  and 
development  in  order  to  appreciate  the  indi- 
vidual differences  in  all  children  and  specif- 
ically of  those  designated  as  special  needs 
children.  It  will  deal  with  program  develop- 
ment, adaptation  of  physical  environment, 
interpersonal  relationships,  screening,  and 
informal  testing. 

School,  Family  and 

Community  Interaction  (ED  231)  3 

This  course  examines  the  interactions 
among  school,  family  and  community.  It 
helps  the  student  to  learn  how  to  develop 
mutual  understanding  among  representa- 
tives of  the  three  groups  through  consulta- 
tion, interpretation  and  education. 

Administration  and  Supervision 
of  Day  Care  Centers  (ED  233)  3 

This  course  examines  day  care  center 
admini.stration,  including  the  responsibili- 
ties of  the  director  and  advisory  committee, 
budget  management,  staff  recruitment,  per- 
sonnel practices,  etc. 

Behavior  Management 
of  Preschool  Children  (ED23-i)  3 

This  course  will  examine  behavior  manage- 
ment in  the  context  of  a group  setting  of  pre- 
school children.  Special  emphasis  will  focus 
on  personality  traits  of  children,  teacher- 
child  interaction,  claissroom  environment 
and  programmatic  objectives,  appropriate 
expectations  of  preschool  children,  home- 
school  values,  and  alternative  solutions  in 
limit-setting  situations. 
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ENGLISH 

College  English  I: 

Composition  (EN 101)  3 

This  course  develops  expository  writing 
skills  toward  the  goal  of  mastering  the  for- 
mal five-paragraph  essay.  Assigned  model 
essays  will  be  discussed  in  class,  and  atten- 
tion will  be  paid  to  grammar,  punctuation, 
spelling,  organization,  essay  development, 
and  style. 

College  English  II: 

Literature  (EN  102)  3 

This  course  examines  the  relationship  of 
language  and  literature  to  personal  experi- 
ence. It  includes  outstanding  examples  of 
the  novel,  the  short  story,  drama,  and  poetry, 
and  of  such  contemporary  modes  of  com- 
munication as  advertisements,  films,  and 
essays. 

Creative  Writing  (EN  105)  3 

Topics  in  this  course  include  traditional  and 
contemporary  methods  of  imaginative  writ- 
ing. Students  will  analyze  various  tech- 
niques of  fiction  and  poetry  composition 
and  then  examine  and  compare  those  tech- 
niques with  their  own. 


Modern  Irish  Poetry 

and  Drama  (EN  128)  3 

The  major  poets  and  dramatists  of  twen- 
tieth-century Ireland,  including  the  writers 
associated  with  the  Irish  Renaissance  — 
Gregory,  Yeats,  Synge  and  O’Casey  — as  well 
as  the  more  contemporary  poets  and  play- 
wrights — Behan,  Heany,  Montague  and 
Boland.  Class  material  will  include  lecture 
and  group  discussion  of  the  works  read, 
films  on  Ireland  and  its  writers,  and  record- 
ings of  Irish  poetry  and  music.  In  addition, 
since  many  colleges  in  the  area  offer  pro- 
grams focusing  on  Irish  literary  and  cultural 
heritage,  students  will  have  the  option  of 
taking  advantage  of  these  events  in  the  form 
of  field  trips  to  Irish  plays,  poetry  readings, 
musical  performances  and  films. 

Modern  Irish  Fiction  (EN  129)  3 

While  this  literature  course  deals  with  both 
the  novelists  and  the  short  story  writers  of 
twentieth-century  Ireland,  the  emphasis  will 
be  on  the  short  story.  This  is  the  narrative 
form  most  commonly  and  effectively  uti- 
lized by  the  modern  Irish  fiction  writers. 
Authors  covered  will  include  Joyce,  O’Flah- 
erty, O’Faolain,  O’Connor,  McLaverty,  E. 
O’Brien,  K.  O’Brien  and  Lavin.  Course  mate- 
rial includes  lecture  as  well  as  group  discus- 
sion of  the  stories  read.  Supplementary  class 
material  such  as  the  film  Cal,  based  on 
McLaverty’s  novel,  will  be  presented.  In 
addition,  field  trips  to  literary  and  cultural 
events  such  as  those  listed  in  EN  128  will  be 
made  available  to  students.  No  prerequisite. 


Shakespeare:  Comedies  (EN  131)  3 

This  course  examines  the  status  of  the  the- 
ater in  Elizabethan  London,  economic  and 
political  factors  of  the  era,  and  an  analysis  of 
the  sources,  the  background  and  the  appli- 
cation to  the  contemporary  mores  and  cir- 
cumstances. Representative  comedies  will 
be  studied  and  discussed:  The  Taming  of  the 
Shrew,  The  Comedy  of  Errors,  The  Tempest, 
A Midsummer  Night's  Dream,  Troilus  and 
Cressida,  Measure  for  Measure,  and  Twelfth 
Night. 

Shakespeare:  Tragedies 
and  Histories  (EN  132)  3 

An  analysis  of  several  major  tragedies, 
including  Romeo  and  Juliet,  King  Lear, 
Macbeth,  Othello,  and  Hamlet.  Two  history 
plays  will  also  be  included;  Richard  111  and 
Henry  fV,  Part  1. 

Twentieth-Century 

American  Drama  (EN  143)  3 

This  course  will  focus  on  the  development 
of  American  drama  in  the  twentieth  century. 
Through  a close  examination  of  American 
plays  and  playwrights,  students  will  learn 
about  the  traditional  and  the  experimental 
in  American  theater.  Works  by  O’Neill,  Wil- 
der, Heilman,  Williams,  Miller,  Albee,  and 
Hansberry  are  likely  to  be  studied.  The 
course  may  include  a field  trip  to  see  one 
or  more  plays. 

Twentieth-Century 

American  Novel  (EN  145)  3 

This  course  examines  the  writings  of  out- 
standing American  novelists  of  the  twen- 
tieth century  with  emphasis  on  the  social 
outlook  they  imply.  Writers  likely  to  be  stud- 
ied include  Wharton,  Fitzgerald,  Hemingway, 
Faulkner,  McCullers,  Ellison,  Salinger,  Roth, 
Vonnegut,  Guest,  and  Irving. 
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American  Short  Story  (EN 146)  3 

The  course  will  study  the  short  fiction  of  the 
nineteenth  and  twentieth  centuries,  written 
in  the  United  States,  beginning  with  the 
sketches  and  tales  of  Washington  Irving, 
Nathaniel  Hawthorne,  and  Herman  Melville; 
continuing  with  the  folk  tales,  tall  tales,  and 
regional  anecdotes  of  Mark  Twain,  Ambrose 
Bierce  and  Bret  Harte;  and  finishing  with 
the  realists,  naturalists,  and  experimental- 
ists of  the  late  nineteenth  and  twentieth 
centuries. 

Continental  Drama  (EN  162)  3 

Analysis  and  appreciation  of  the  significant 
plays  of  the  European  state  from  Ibsen  and 
Strindberg  to  Brecht  and  Beckett.  The  inter- 
pretation and  purpose  of  expressionism, 
the  epic  theater,  and  absurdism  as  specific 
methods  of  dramatic  presentation  will  be 
examined. 

Tales  and  Legends  (EN  181)  3 

The  nature  of  the  supernatural  and  the 
demonic,  the  fantasy,  magic,  and  mythic 
qualities  of  life  in  the  past  and  in  the  future. 
Such  writers  as  Poe,  Singer,  Jackson,  Carter, 
Bradbury  and  Le  Guin  will  be  examined. 

Detective  Fiction  (EN  182)  3 

The  study  of  one  of  the  most  popular  forms 
of  contemporary  literature.  An  investigation 
into  the  nature  and  character  of  the  charis- 
matic modern  hero:  the  private  investigator. 
Authors  likely  to  be  read  include  Poe,  Ham- 
met,  Chandler,  and  Parker. 

Themes  in  Modern 

Poetry  (EN  183)  3 

A study  of  modern  poetry  from  the  turn  of 
the  century  to  the  present.  Thematic  pat- 
terns, which  are  representative  of  20th 
century  concerns,  will  be  the. focus  for  dis- 
cussion. Some  common  themes  included 
are:  The  Outsider,  Initiation,  The  Spiritual 
and  the  Mystical,  Change  and  Growth,  Alien- 
ation, Bonding.  North  American  poems  for 
analysis  will  include  representative  pieces 
from  ethnic  and  cultural  minorities,  such  as 
Native  American,  Hispanic,  and  Black  poets. 


Modern  Novel  (EN  184)  3 

A critical  study,  interpretation,  and  evalua- 
tion of  representative  novels  of  the  twen- 
tieth century.  The  significance  of  the  works 
of  such  writers  as  Kafka,  Camus,  and  Hesse 
will  be  examined.  Lectures,  discussions,  and 
written  critiques  are  employed. 

Images  of  Women 

in  Literature  (EN  185)  3 

The  recognition  and  exploration  of  familiar 
roles  in  the  portrayal  of  women  which  recur 
in  literature.  The  validity  and  duplicity  of 
these  images  and  archetypes  will  be  exam- 
ined. Such  writers  as  Fuentes,  Kawabata, 
Garcia  Lorca,  and  Albee  will  be  read. 

Women  Writers  (EN  187)  3 

The  female  experience,  its  creativity  and 
uniqueness,  as  shown  in  the  works  of  Nin, 
Rhys,  Jhabvala,  Sexton,  Mistral,  and  Hell- 
man,  will  be  analyzed  and  interpreted.  Stu- 
dents will  present  original  and  personal 
concepts,  employing  their  own  acknowledg- 
ment of  contemporary  life. 

The  Psychological  Novel  (EN  192)  3 
Short  novels  by  such  outstanding  twentieth- 
century  authors  as  Nin,  Faulkner,  Kawabata, 
and  Garcia  Marquez  will  be  analyzed  for 
their  psychological  content. 

Children’s  Literature  (EN  192)  3 

The  course  is  designed  to  introduce  students 
to  masterpieces  of  children’s  literature.  Spe- 
cial attention  will  be  given  to  developing  a 
framework  for  appraising  and  evaluating 
picture  books.  Emphasis  will  be  placed  on 
thematic  expressions  as  well  as  historical 
perspective.  Authors  will  include  Potter, 
Milne,  and  White. 


Literature  and 

Musical  Theater  (EN  194)  3 

This  interdisciplinary  course  examines  the 
effects  of  the  transition  of  a literary  work 
into  a commercial  musical  play.  Novels, 
short  stories,  and  plays  by  writers  such  as 
Voltaire,  Sholem  Aleichem,  Shaw,  Dickens, 
and  Twain  will  be  read  and  di-scussed  in 
class.  Additionally,  each  work  will  be  viewed 
as  the  basis  for  a musical  theater  production 
which  will,  in  turn,  be  listened  to  or  viewed 
where  films  are  available.  Some  major  con- 
tributors to  this  peculiarly  American  art 
form  whose  work  will  be  heard  are:  Kern, 
Rodgers,  Hart,  Hammerstein,  Loesser,  and 
Bernstein/ 

Literature  on  Film  (EN  195)  3 

An  examination  of  works  of  literature  and 
films  based  on  them.  Through  careful  analy- 
sis of  both,  such  aspects  of  literature  as 
characterization,  plot,  theme,  intentional 
ambiguity,  setting,  and  symbolism  are  exam- 
ined. Some  works  likely  to  be  studied 
include  Fitzgerald’s  The  Great  Gatsby, 

Roth’s  Goodbye,  Columbus,  Lee’s  To  Kill  A 
Mockingbird,  Guest’s  Ordinary  People,  Irv- 
ing’s The  World  According  to  Garp,  Ibsen’s  A 
Doll's  House,  Hansberry’s  A JJaisiw  in  the 
Sun,  Gather’s  “Paul’s  Case,”  Twain’s  “The 
Man  That  Corrupted  Hadleyburg,”  and 
Gaines’s  “The  Sky  Is  Gray.” 

FASHION  MERCHANDISING 

Principles  of  Retailing  (FM 101)  3 

A study  of  the  underlying  principles  of 
retailing  including  expense  and  activity 
planning  and  the  methods  and  techniques 
used  to  produce  an  efficient,  well-run 
organization. 
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Fashion  Merchandising  (FM 102)  3 
An  introduction  to  the  fashion  business 
through  a study  of  fashion  principles,  proce- 
dures, terminology  and  the  development  of 
fashion  trends.  The  use  of  current  fashion 
and  merchandising  news  as  it  relates  to 
designers  provides  insight  into  the  various 
aspects  of  the  business:  Seventh  Avenue, 
couture  designers,  fashion  media  and  var- 
ious retail  operations. 

Textile  Science  (FM  103)  3 

A comprehensive  study  of  textiles  with  an 
emphcisis  placed  on  consumer  information. 

A study  of  textile  production  from  yarns 
through  the  finished  goods  stage  including 
finishes  and  uses,  care,  treatment  and 
related  laws. 

History  of  Fashion  (FM  105)  3 

The  investigation  of  fashion’s  development 
from  its  beginning  to  the  present  day. 
Through  the  use  of  historic  events,  people 
and  influences  on  clothing,  the  sociological 
implications  of  clothing  are  studied.  Empha- 
sis is  placed  on  the  importance  of  values, 
customs  and  timing  in  the  recurrence  of 
styles. 

Visual  Merchandising  (FM  106)  3 

A course  dealing  with  design  principles  and 
display  technique.  Interior  and  window  dis- 
plays, mannequin  dressing  and  other  practi- 
cal applications  of  visual  selling.  Elements 
of  design  studied  include  line,  proportion 
and  balance.  Demonstrations,  field  trips  and 
guest  lectures. 

Fashion  Merchandising 
Internship  (FM200)  3 

A required  work  experience  for  all  senior 
Fashion  Merchandising  students  in  a retail/ 
fashion-related  establishment.  Each  student 
is  required  to  formulate  a resume,  partici- 
pate in  professional  interviews  and  set 
objectives  for  the  work  experience.  Each 
student  is  evaluated  by  the  employer  and 
faculty  advisor. 


Fashion  Coordination  (FM208)  3 

Workshop  experience  in  the  coordination 
and  presentation  of  fashion.  Students  ana- 
lyze sources  of  information  and  apply  their 
findings  through  involvement  in  fashion  pre- 
sentations with  focus  on  one  large  profes- 
sional fashion  show.  This  course  develops 
an  understanding  of  budgeting,  planning, 
promoting  and  coordination  of  fashion  pre- 
sentations. Also  studied  are  fcishion  trends 
identification  and  promotion. 

Retail  Buying  (FM  209)  3 

Development  of  merchandising  techniques 
through  practical  application  of  math,  buy- 
ing, advertising,  promotion,  display,  manage- 
ment, selling,  operations  and  control.  The 
aspects  are  studied  in  relation  to  increasing 
customer  service  and  profit  margin. 


Principles  of  Finance  (FI  201)  3 

Prerequisite:  AC  101.  This  course  will 
explore  the  financing  of  business  firms.  Stu- 
dents will  be  introduced  to  the  various 
forms  of  bu.siness  enteiprises,  financial 
reports,  financial  planning  and  control,  and 
ratio  analysis.  The  course  will  also  cover 
various  methods  of  financing  both  short- 
term and  long-term  projects. 

Principles  of  Insurance  (FI  202 ) 3 

This  course  will  provide  a non-mathematical 
analysis  of  fundamental  principles  underly- 
ing insurance.  The  course  will  cover  cas- 
ualty, life  and  health  insurance.  This  course 
has  been  designed  to  help  owners  and  man- 
agers of  small  businesses  provide  for  their 
insurance  needs. 

Introduction  to  Taxation  (FI  204)  3 
This  course  examines  the  tax  laws  and  regu- 
lations which  affect  business  decisions. 

Basic  tax  principles  are  illustrated  by  the 
use  of  specific  problems  in  the  corporate 
and  private  sectors. 


Principles  of  Investment  (FI  205 ) 3 

An  in-depth  study  of  the  various  securities 
and  investments  available  to  the  public  and 
the  pros  and  cons  of  investment  in  stocks, 
both  common  and  preferred,  bonds  and 
mutual  funds.  Emphasis  will  be  placed  upon 
pre-investment  considerations,  financial 
intentions,  goals  of  portfolio  management, 
investment  safety  and  factors  affecting 
price  movement. 


Drawing,  Painting  and 
Visual  Fundamentals  (FA  101)  3 

This  course  explores  elementary  disciplines 
in  drawing  and  painting  from  life,  with 
emphasis  on  personal  creative  development. 
Basic  problems  in  color  and  composition  are 
presented  in  collage.  Outside  work  and  the 
purchase  of  art  supplies  will  be  required. 

Line,  Color  and  Design  (FA  103)  3 

This  course  explores  the  principles  underly- 
ing effective  design.  The  student  is  intro- 
duced to  the  dynamics  of  line,  arrangement 
and  the  development  of  form  through  color. 

History  of  Art  I (FA  111)  3 

A chronological  survey  of  the  visual  arts 
(painting,  sculpture  and  architecture)  from 
prehistory  through  the  proto-Renaissance, 
with  emphasis  on  major  artists  and  works  of 
each  period.  Forms,  styles  and  themes  will 
be  viewed  in  the  context  of  contempora- 
neous social,  political  and  economic 
influences. 

History  of  Art  II  (FA  112)  3 

A continuation  of  FA  111  beginning  with  the 
early  Renaissance,  proceeding  to  the  20th 
century.  No  prerequisite. 


FINANCE 


FINE  ARTS 
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Introduction  to 

Music  Listening  (FA  131)  3 

Beginning  with  the  elements  of  music,  the 
forms  and  styles  of  what  is  generally  consid- 
ered to  be  serious  or  classical  music  will  be 
viewed  in  a historical  perspective,  emphasiz- 
ing perceptive  listening  to  the  works  of 
major  composers  in  each  period  studied. 

FOREIGN  LANGUAGE 

Elementary  French  I (FLIOI)  3 
An  introduction  to  the  French  language. 
Conversation,  pronunciation,  reading,  writ- 
ing and  grammatical  construction  are 
stressed  in  classroom  discussions,  outside 
readings  and  language  tapes. 

Elementary  French  II  (FL  102)  3 

Prerequisite:  FL  101  or  waiver.  This  course 
continues  with  classroom  discussions  in 
French,  outside  readings  and  language 
tapes. 

Elementary  Spanish  I (FL  121)  3 

An  introduction  to  the  Spanish  language. 
Conversation,  pronunciation,  reading,  writ- 
ing and  grammatical  constructions  are 
stressed  in  classroom  discussions,  outside 
readings  and  language  tapes. 

Elementary  Spanish  II  (FL  122)  3 

Prerequisite;  FL  121  or  waiver.  This  course 
continues  with  the  use  of  Spanish  in  class- 
room discussions,  outside  readings  and  lan- 
guage tapes. 

Elementary  Conversational 
Portuguese!  (FL131)  3 

The  purpose  of  this  course  is  to  help  stu- 
dents develop  the  ability  to  converse  in  Por- 
tuguese in  typical  business  situations.  The 
stress  is  on  conversation  and  developing 
skills  to  communicate  with  those  members 
of  the  Portuguese  community  the  student 
will  encounter  in  the  workplace. 


Elementary  Conversational 
Portuguese  II  (FL  132)  3 

Prerequisite:  FL  131.  A continuation  of  FL 
131.  This  course  further  explores  the  practi- 
cal applications  in  conversational  Portu- 
guese. Grammar  and  sentence  structure  are 
stressed  in  this  second  level  course. 

Intermediate  French  I (FL201)  3 

Prerequisites:  Two  years  of  secondary 
school  language  or  one  year  of  college-level 
language.  Review  of  fundamental  grammar 
principles  and  vocabulary  followed  by  inten- 
sive development  of  all  aspects  of  language 
competency.  Representative  readings  in 
geography,  history,  and  culture  broaden  stu- 
dents’ awareness  of  the  country  and  its 
language. 

Intermediate  French  II  (FL202J  3 

Prerequisites:  FL  201  or  waiver.  This  course 
continues  with  an  intensive  development  of 
all  aspects  of  language  competency,  includ- 
ing readings  in  geography,  history  and 
culture. 

Intermediate  Spanish  I (FL  221 ) 3 

Prerequisites;  Two  years  of  secondary 
school  language  or  one  year  of  college-level 
language.  Review  of  fundamental  grammar 
principles  and  vocabulary  followed  by  inten- 
sive development  of  all  aspects  of  language 
competency.  Representative  readings  in 
geography,  history  and  culture  broaden  stu- 
dents’ awareness  of  the  country  and  its 
language. 

Intermediate  Spanish  II  (FL222)  3 
Prerequisites;  FL  221  or  waiver.  This  course 
continues  with  an  intensive  development  of 
all  aspects  of  language  competency,  includ- 
ing readings  in  geography,  history  and 
culture. 


GOVERNMENT 

American  Government  (GV 101)  3 

An  analysis  of  American  democratic  institu- 
tions and  the  process  of  American  govern- 
ment with  emphasis  on  the  decision-making 
process  including  political  parties  and  pres- 
sure groups,  congress,  the  presidency,  the 
supreme  court  and  voting  patterns  and 
behavior. 

Introduction  to  International 
Relations  (GV  103)  3 

A survey  of  current  global  political  structure 
using  current  events  as  case  studies.  Stu- 
dents will  be  introduced  to  basic  concepts 
such  as  the  state,  nationalism,  non-align- 
ment, dependence  and  interdependence. 

The  course  will  focus  on  the  two  major 
global  divisions:  the  Soviet  bloc  vs.  the 
Western  world  and  the  developed  vs.  the 
less-developed  countries. 

HISTORY 

History  of  Western 

Civilization  I (HI  101)  3 

This  course  is  designed  to  give  the  student  a 
sense  of  the  flow  and  continuity  of  history 
from  the  dawn  of  civilization  to  the  Renais- 
sance. Emphasis  is  placed  upon  the  contri- 
butions of  philosophy,  religion,  politics, 
science,  art  and  culture  through  reading, 
discussion  and  media  presentations. 

History  of  Western 

Civilization  II  (HI  102)  3 

This  course  continues  the  development  of 
European  and  Third  World  history  from  the 
Renaissance  to  the  present  time.  Emphasis 
is  placed  on  the  intellectual,  social,  eco- 
nomic, political  and  scientific  revolutions 
that  contribute  to  contemporary  culture. 
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Early  New  England 

History  (HI  121 ) 3 

The  first  200  years  of  the  New  England  expe- 
rience are  examined,  beginning  with  early 
European  contact  and  ending  with  the 
American  Revolution. 

America  in  the  Twentieth 
Century  (HI  125)  3 

This  course  is  designed  for  the  students  who 
desire  to  know  more  about  the  United  States 
today  and  how  it  became  what  it  is.  It  ana- 
lyzes political  and  diplomatic  events  that 
have  current  application.  It  will  devote 
attention  to  areas  of  special  interest  to  many 
students  today:  women’s  history,  black  his- 
tory, urbanization,  the  role  of  ethnic  groups, 
the  rise  of  presidential  power  and  of  the  fed- 
eral bureaucracy,  the  power  of  corporations 
and  the  conflict  of  economic  groups,  chang- 
ing sexual  mores  and  trends  in  national 
values. 

HOTEL  MANAGEMENT 

Introduction  to  the 

Hospitality  Industry  (HM 101)  3 

A survey  course  that  concentrates  on  the 
various  types  of  lodging  facilities:  inns, 
motels,  hotels,  and  resorts.  Students  will 
become  familiar  with  the  departments  of 
these  facilities,  their  responsibilities  and 
marketing  procedures. 

Hotel  Management 

Internship  (HM200)  4 

A supervised  work  experience  in  a hotel 
providing  an  opportunity  to  apply  learning 
outcomes  of  prior  program  courses. 

Housekeeping  and  Maintenance 
Management  (HM201)  3 

This  course  considers  the  physical  require- 
ments of  hotel  operation  and  includes  main- 
tenance, safety,  sanitation,  equipment  and 
supplies  purchasing,  and  control. 


Front  Office  Operations  (HM202)  3 
A survey  of  managerial  and  financial 
responsibilities  of  the  front  office  with 
emphasis  on  the  human  relations  require- 
ments of  guest  management. 

Hospitality  Sales 

Management  (HM  203)  3 

Merchandising  techniques  used  by  hotels  to 
generate  trade  and  traffic  are  reviewed  to 
better  understand  the  hospitality  market. 

HUMANITIES  (Interdisciplinary) 

Introduction  to 

the  Humanities  I (HU  101)  3 

This  is  an  interdisciplinary  course  which 
explores  the  relationship  of  art,  music  and 
literature  of  Western  civilization  and  the 
impact  of  historical  events  on  them.  The 
course  will  cover  prehistoric  culture 
through  the  early  Renaissance.  Slides  of  art 
works  will  be  shown  in  class,  recorded 
music  will  be  played,  and  assigned  readings 
in  the  text  will  be  discussed.  Students  will 
attend  concerts  and  plays  and  visit  area 
museums  in  addition  to  class  attendance. 

Introduction  to 

the  Humanities  II  (HU  102)  3 

This  course  is  a continuation  of  HU  101.  It 
will  cover  the  period  of  the  High  Renais- 
sance through  the  twentieth  century.  Slides, 
recorded  music,  and  trips  to  museums,  con- 
certs, and  plays  will  supplement  readings  in 
the  text. 


Senior  Seminar  (HU  201 ) 3 

The  Senior  Seminar  will  examine  a range  of 
current  topics.  Students  will  be  encouraged 
to  explore  the  realities  of  the  world  around 
them  in  relation  to:  work  done  thus  far  in  the 
Liberal  Arts  curriculum  at  Fisher;  general 
and  specific  interests  in  further  education 
beyond  Fisher;  and  the  impact  of  both  on  the 
formulation  of  short-  and  long-range  career 
goals.  The  outgrowth  of  this  work  will  be  a 
Senior  project  or  Research  Paper.  Required 
for  Liberal  Arts  majors.  Open  to  others  with 
instructor  permission. 

LAW 

Principles  of  Law  (LA  101)  3 

A general  study  of  the  U.S.  Court  system  and 
court  procedures  and  the  basic  principles  of 
tort  and  criminal  law.  A study  of  the  essen- 
tial elements  of  contract  law. 

Business  Law  (LA  103)  3 

This  course  of  study  is  designed  for  both  the 
business  and  nonbusiness  major.  It  explores 
the  common  legal  problems  in  business  such 
as  the  nature  of  contracts,  sales  warranties 
and  the  employer-employee  relationship. 
Particular  emphasis  is  placed  on  the 
expanding  field  of  consumer  protection. 
Other  areas  of  study  include  the  nature  and 
form  of  commercial  instruments  such  as 
checks,  bank  drafts  and  promissory  notes. 

Law  and  Ethics 

of  Health  Care  (LA  121)  3 

This  course  analyzes  the  legal  and  ethical 
concepts  in  health  care  administration.  Top- 
ics include:  the  physician-patient  relation- 
ship, privacy,  confidentiality,  medical 
malpractice  and  informed  consent  to  treat- 
ment. Students  are  assigned  case  studies 
and  specific  readings. 
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Hospitality  Law  (LA  131 ) 3 

Legal  aspects  of  hotel  and  restaurant  opera- 
tion are  surveyed  with  particular  emphasis 
on  potential  liabilities  stemming  from  both 
common  law  and  statuatory  requirements. 

Real  Estate  Law  (LA  141)  3 

This  course  is  designed  to  provide  an  over- 
view of  the  legal  concepts  in  real  estate.  Top- 
ics include:  forms  of  ownership,  warranties, 
and  the  transfer  of  commercial,  industrial 
and  private  property. 

MANAGEMENT 

Principles  of 

Management  (MG  201 ) 3 

This  course  is  designed  to  provide  the  stu- 
dent with  a basic  understanding  of  manage- 
ment principles,  techniques  and  concepts. 
Course  material  includes  an  overview  of  the 
nature  of  organization,  and  the  six  primary 
functions  of  the  manager:  creating,  planning, 
organizing,  motivating,  communicating  and 
controlling. 

Personnel  Management  (MG  202)  3 

This  course  introduces  the  principles  and 
practices  relating  to  the  management  of 
human  resources  within  an  organization. 
Basic  personnel  processes  are  studied  with 
reference  to  contemporary  behavioral  sci- 
ence knowledge. 

Business  Statistics  (MG  204)  3 

A study  of  the  basic  concepts  and  computa- 
tional techniques  of  elementary  statistics. 
Among  the  topics  studied  are:  measures  of 
central  tendency,  standard  deviation,  per- 
centiles, statistical  graphs,  normal  distribu- 
tion, probability  and  hypothesis  testing. 


Labor  Relations  (MG  205)  3 

This  course  will  provide  a comprehensive 
overview  of  the  area  of  labor  relations.  The 
various  laws  governing  labor  relations  will 
be  included  in  this  course.  The  problems  of 
collective  bargaining  will  also  be  discussed. 

Small  Business  (MG  206 ) 3 

This  course  provides  practical  information 
about  small  business,  including  suggestions 
about  financing,  management  and  business 
policies.  Topics  covered  include:  getting 
started,  efficient  organization,  delegating 
authority  and  competing  profitably  with 
larger  business. 

MARKETING 

Principles  of  Marketing  (MK  201 ) 3 

The  objective  of  this  course  is  to  familiarize 
the  student  with  the  scope,  terminology  and 
procedures  of  marketing  in  a modern  firm. 
The  various  elements  of  marketing  — pric- 
ing, promotion,  distribution  and  product 
planning  — are  carefully  analyzed.  Con- 
sumer motivation  and  the  diffusion  and 
adoption  of  new  goods  and  services  are 
studied. 

Principles  of 

Advertising  (MK 204 ) 3 

An  in-depth  study  of  advertising  media 
(radio,  television,  newspaper,  magazine) 
emphasizing  planning,  budgeting,  and  creat- 
ing and  using  advertising  in  a retail  busi- 
ness. Students  analyze  various  sources  of 
current  information  and  apply  them  to 
national,  regional  and  local  advertising.  The 
course  is  approached  from  the  management, 
decision-making  viewpoint. 


Principles  of 

Salesmanship  (MK205)  3 

This  course  is  designed  to  prepare  students 
for  business  by  developing  their  ability  to 
sell  goods  and  services.  It  provides  an  analy- 
sis of  the  principles  of  salesmanship.  Among 
the  topics  covered  are  the  sales  interview, 
the  nature  of  the  merchandise  or  services 
sold,  and  the  policies  and  procedures  of 
the  salesman’s  organization.  This  course 
includes  the  study  of  specific  examples  of 
selling  based  on  the  standard  methods  of 
modern  salesmanship  and  considers  prob- 
lems drawn  from  actual  sales  transactions. 

MATHEMATICS 

College  Mathematics  I (MA  105)  3 

This  first  course  in  college  mathematics 
reviews  computation  with  whole  numbers, 
fractions,  percents,  interest,  elementary 
algebra,  sets,  logic  and  elementary  plane 
geometry.  Business  mathematics  and  word 
problems  dealing  with  applications  are  also 
included. 

College  Mathematics  II  (MA  106)  3 

Prerequisite:  MA  105  or  equivalent.  The  sec- 
ond part  of  this  course  stresses  linear  and 
quadratic  functions,  exponential  and  loga- 
rithmic functions,  and  elementary  statistics. 
Some  problems  in  the  mathematics  of 
finance  are  also  covered. 

College  Algebra 

and  Trigonometry  I (MA  107)  3 

Prerequisite:  Two  years  of  college  prepara- 
tory mathematics.  This  course  reviews 
secondary  school  algebra  and  develops  alge- 
braic techniques  required  for  the  study  of 
calculus.  The  trigonomic  functions,  their 
properties  and  applications,  are  studied. 
Emphasis  is  on  the  solution  of  problems  uti- 
lizing these  mathematical  tools. 
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Coliege  Algebra 

and  Trigonometry  II  (MA 108)  3 

Prerequisite:  MA  107.  This  course  continues 
the  study  of  algebraic  techniques  required 
for  the  study  of  calculus,  solving  linear  and 
quadratic  equations,  radicals,  matrices, 
graphing  linear  equations  and  inequalities, 
and  introduction  to  linear  programming. 

Introduction  to 

Calculus  I (MA  109)  3 

Prerequisites:  MA  107-108  or  three  years  of 
college  preparatory  mathematics.  This 
course  is  a study  of  polynomials  and  rational 
functions  leading  to  the  basis  ideas  of  differ- 
ential and  integral  calculus. 

Introduction  to 

Calculus  II  (MAllO)  3 

Prerequisite:  MA  109.  This  course  continues 
with  a study  of  exponential,  logarithmic 
and  trigonometric  functions  and  their 
applications. 

MEDICAL  ASSISTANT 

Medical  Externship  (ME 200)  4 

A practicum  experience  ( 160  hours)  in  phy- 
sicians’ offices,  clinics,  accredited  hospitals, 
and  health  maintenance  organizations 
(HMO)  for  seniors  in  the  Medical  Assistant 
program. 

Clinical  Assisting  I (ME  203)  3 

Attention  is  focused  on  the  clinical  aspects 
of  the  medical  office  setting.  Topics  include 
simple  laboratory  techniques  in  hematology, 
urinalysis,  bacteriology,  and  serology, 
including  collection,  storage,  and  transport 
of  specimens.  In  addition,  students  receive 
instruction  in  taking  and  recording  vital 
signs,  sterilization  techniques,  and 
venipuncture. 


Clinical  Assisting  II  (ME  204)  3 

A continuation  of  ME  203.  Topics  will 
include  examination  room  techniques,  iden- 
tification and  use  of  instruments,  care  of 
equipment  and  supplies,  and  principles  of 
nutrition.  In  addition,  students  will  receive 
instruction  in  EKG,  X-ray  procedures,  phar- 
macology, CPR,  and  first  aid. 

PHILOSOPHY 

Introduction  to 

Philosophy  (PH  101)  3 

A survey  of  the  basic  postures  and  systems 
of  thought  in  Western  culture.  Figures  stud- 
ied range  from  Plato  to  Sartre. 

Ethics  (PH  103)  3 

Utilizing  specific  assigned  readings,  ques- 
tions concerning  moral  standards,  human 
nature  and  character,  ideals  and  habits,  free- 
dom of  choice,  rights  and  obligations,  con- 
science and  compromise,  social  ethics  and 
professional  ethics  are  examined. 

Aesthetics  (PH  105)  3 

The  purpose  of  this  course  is  to  investigate 
the  concept  of  beauty  by  inquiring  into  such 
topics  as  the  nature  of  beauty,  the  relation- 
ship between  nature  and  beauty,  and  the 
relationship  between  beauty  and  the 
beholder.  The  course,  in  addition  to  read- 
ings, will  utilize  field  trips  to  view  man- 
made and  natural  objects  of  beauty. 


PSYCHOLOGY 

Introduction  to 

Psychology  (PS  101)  3 

An  introduction  to  the  scientific  study  of 
behavior.  The  introductory  readings  and  lec- 
tures demonstrate  how  psychology  has 
emerged  as  a distinct  social  science.  The  fol- 
lowing areas  are  studied:  the  nervous  sys- 
tem and  its  relationship  to  behavior,  the 
sensory  processes,  learning,  cognition,  test- 
ing and  individual  differences. 

Psychology  of 

Personality  (PS  102)  3 

Prerequisite:  PS  101.  This  course  provides  an 
introduction  to  personality  theory  and  will 
explore  current  issues  surrounding  that  the- 
ory from  an  interdisciplinary  perspective. 
Application  of  theory  will  be  made  to  exam- 
ples and  situations  from  the  student’s  own 
experience. 

Childhood  and 

Adolescence  (PS  103)  3 

This  course  is  designed  as  an  introduction 
to  child  development.  The  cognitive,  emo- 
tional, social  and  physical  development  of 
the  whole  child  will  be  examined.  Develop- 
mental theories  will  include  the  works  of 
Elkind,  Erikson  and  Kolberg. 

Adulthood  and  Aging  (PS  104)  3 

A developmental  approach  to  the  study  of 
adulthood  and  aging  in  society.  A sy.stematic 
perspective  of  life  between  adolescence  and 
death.  The  works  of  Erikson  and  Levinson 
will  be  studied. 
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Abnormal  Psychology  (PS  208)  3 

Prerequisites:  PS  101,  PS  102.  Beginning  with 
an  effort  to  define  normal  and  abnormal 
behavior,  this  course  will  trace  the  historical 
efforts  to  understand  the  deviations  from 
normal  behavior  and  the  causes  of  mental 
illness.  The  course  will  conclude  with  a 
description  of  diagnostic  and  therapeutic 
procedures  used  to  treat  mental  illness. 

SCIENCE 

Anatomy  and 

Physiology  I (SC  101)  4 

The  structure  and  function  of  the  human 
body  with  emphasis  on  the  biochemical  pro- 
cesses involved  for  the  maintenance  of 
homeostasis.  Laboratory  work  on  represen- 
tative animals  is  coordinated  with  the  class- 
room lectures. 

Anatomy  and 

Physiology  II  (SC  102)  4 

Prerequisite:  SC  101.  This  course  continues 
with  the  study  of  the  structure  and  function 
of  the  human  body.  Laboratory  work  is  also 
required. 

Biology  I (SC  103)  4 

Contemporary  approach  to  biological  phe- 
nomena stressing  the  basic  patterns  of  unity 
underlying  the  variety  of  life  forms.  Major 
topics  to  be  emphasized:  exchange  for 
energy  and  materials  within  the  organisms 
and  environment;  and  regulation  and  coordi- 
nation of  life  processes  at  all  levels  of  bio- 
logical organization.  Classroom  lecture  is 
supplemented  by  laboratory  work. 


Biology  II  (SC  104)  4 

Prerequisite:  SC  103.  This  course  continues 
the  study  of  biological  phenomena  and 
includes  such  topics  as  evolution  and  adap- 
tation, growth  and  reproduction,  mechanism 
of  gene  function,  plant  and  animal  behavior, 
and  interdependence  of  organisms  and  the 
environment.  Attention  will  be  given  to 
recent  developments  in  experimental  biol- 
ogy. Classroom  lecture  is  supplemented  by 
laboratory  work. 

Human  Reproductive 
Biology  (SC  121 ) 3 

A non-lab  science  course  for  students  with 
no  biology  background.  Main  subject  areas 
to  be  discussed  are  irdieritance,  human 
reproduction  and  birth  defects.  Included 
also  will  be  a survey  of  such  current  issues 
as  laboratory  reproduction,  genetic  engi- 
neering and  recombinant  DNA  research. 

Health  Concepts 

and  Applications  (SC  123)  3 

This  course  is  designed  to  provide  the  stu- 
dent with  the  knowledge  necessary  to  make 
intelligent  decisions  regarding  the  mainte- 
nance and  improvement  of  personal  health. 
Topics  shall  include  the  study  of  emotional 
health,  food  and  nutrition,  drug,  alcohol  and 
tobacco  use  and  abuse,  prevention  and  treat- 
ment of  communicable  and  noncommunica- 
ble  disease,  sexuality  and  birth  control,  and 
safety  and  accident  prevention. 

Human  Physiology  (SC  125)  3 

A study  of  the  structure  and  function  of  the 
major  organ  systems  of  the  human  body.  Dis- 
cussions will  include  normal  and  abnormal 
physiology  with  emphasis  on  the  interaction 
of  these  systems  in  health  and  disease.  In 
addition,  the  effects  of  the  environment, 
nutrition,  and  exercise  will  be  examined. 


Ecology  (SC  131 ) 3 

An  examination  of  the  basic  ecological  prin- 
ciples on  both  the  individual  and  global  lev- 
els. Such  concepts  as  entropy,  homeostasis, 
population  growth,  pollution  and  energy 
resources  will  be  studied. 

Introduction  to 

Evolutionary  Theory  (SC  133)  3 

This  course  will  deal  with  the  history  of  evo- 
lutionary thought,  Darwin’s  theory  and  pres- 
ent ideas  concerning  the  theory  of  biological 
evolution.  Discussions  will  include  evidence 
leading  to  the  theory,  evidence  of  natural 
selection,  and  selected  controversies,  some 
still  argued  today.  The  topic  of  human  evolu- 
tion will  be  taught,  including  physical,  cul- 
tural and  behavioral  aspects. 

Acute  and  Chronic 

Childhood  Conditions  (SC 202)  3 

Prerequisites:  SC  101  or  SC  125.  This  course 
evaluates  the  health  of  the  newborn  child. 
The  student  will  study  genetic  disorders, 
non-infectious  diseases,  infectious  diseases, 
allergies  and  accidents  that  can  afflict  the 
young  child. 

SECRETARIAL  STUDIES 

Introductory 

Keyboarding  (SE 101)  3 

This  course  is  designed  for  the  beginning 
student  and  for  those  who  have  had  a mini- 
mum of  keyboarding  instruction.  The  major 
objectives  are  to  develop  touch  control  of 
the  keyboard  and  proper  typing  techniques, 
build  basic  speed  and  accuracy  skills,  and 
provide  practice  in  applying  these  basic 
skills  to  the  production  of  letters,  tables, 
reports,  memoranda  and  other  kinds  of  busi- 
ness communications.  The  final  minimum 
speed/accuracy  goal  is  25  words  per  minute. 
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Intermediate 

Keyboarding  (SE 102)  3 

Prerequisite:  SE  101  or  waiver.  This  course  is 
designed  to  continue  the  development  of 
basic  typing  skills.  Emphasis  will  be  placed 
on  job-like  production  of  various  kinds  of 
business  correspondence,  tabulations, 
reports  and  forms  from  unarranged  and 
rough-draft  copy  sources.  The  final  mini- 
mum speed/accuracy  goal  is  40  words  per 
minute. 

Elementary  Shorthand  I (SElll)  3 
Students  who  have  not  previously  studied 
shorthand  receive  an  intensive  presentation 
of  the  theory  of  Gregg  Shorthand,  Series  90. 
At  the  conclusion  of  the  semester,  students 
are  expected  to  have  mastered  the  basic 
principles.  Pretranscription  skills  are  devel- 
oped in  preparation  for  typewritten 
transcription. 

Elementary  Shorthand  II  (SE  112)  3 
Prerequisite:  SE  111.  The  primary  focus  of 
this  course  is  to  develop  a minimum  short- 
hand speed  of  50  words  per  minute  for  three 
minutes  with  95%  accuracy.  Emphasis  is 
placed  on  spelling,  grammar  and  punctua- 
tion to  further  develop  transcription  skills. 

Intermediate 

Shorthand  I (SE  113)  3 

Prerequisite:  SE  111  or  equivalent.  This 
course  is  a review  of  the  basic  principles  of 
Gregg  shorthand  and  transcription  skills. 
Students  concentrate  on  building  speed  of 
dictation  to  a minimum  of  50  words  per  min- 
ute with  95%  accuracy.  Emphasis  is  placed 
on  spelling,  grammar  and  punctuation.  Stu- 
dents are  required  to  transcribe  mailable  let- 
ters from  dictation  of  familiar  material. 


Intermediate 

Shorthand  II  (SE114)  3 

Prerequisite:  SE  113.  This  course  continues 
with  speed  building.  The  minimum  speed 
goal  is  60  words  per  minute  for  three  min- 
utes with  95%  accuracy.  Students  are 
required  to  transcribe  mailable  letters 
from  dictation  of  unfamiliar  material. 

Alphabetic  Shorthand  (SE  141 ) 3 

This  course  teaches  the  theory  and  basic 
principles  of  speed  writing  using  the  alpha- 
bet. It  develops  the  student’s  skills  in  speed 
and  accuracy  in  the  areas  of  reading  and 
writing. 

Advanced  Keyboarding  (SE201)  3 

Prerequisites:  SE  101,  SE  102.  After  a brief 
review  of  basic  production  techniques,  the 
student  is  exposed  to  different  office  situa- 
tions where  the  emphasis  is  on  important 
office  skills  such  as  editing  documents, 
making  decisions,  setting  priorities,  plan- 
ning work  flow,  using  reference  sources, 
composing  correspondence  and  working 
under  pressure.  The  final  minimum  speed/ 
accuracy  goal  is  50  words  per  minute. 

Dictation  and 

Transcription  (SE211)  4 

Prerequisites:  SE  101,  SE  102,  SE  111-112  or 
SE  113-114.  This  advanced  course  is  designed 
to  increase  dictation  speeds  and  refine  tran- 
scription skills.  A stenographic  dictation 
speed  of  80  words  per  minute  is  expected. 
The  integration  of  language  arts  skills  and 
secretarial  skills  is  emphasized  to  produce 
accurate,  attractive  and  mailable  tran- 
scripts. Students  are  also  introduced  to 
machine  transcription. 


Word  Processing 

Operations  (SE223)  3 

This  course  introduces  students  to  the  basic 
operations  of  creating,  editing  and  printing 
on  word  processing  equipment.  It  also  cov- 
ers additional  functions  such  as  moving  and 
copying  text,  search/global  search,  rulers, 
super/subscripts,  pagination,  basic  list  pro- 
cessing and  sort. 

Word  Processing 

Applications  (SE  224)  3 

Prerequisite:  SE  223.  This  course  is  designed 
to  give  students  intensive  training  in  word 
processing  applications  that  are  commonly 
found  in  today’s  automated  office.  Students 
will  learn  to  process  documents  such  as  let- 
ters, tables,  memos  and  reports  which  are 
typically  handled  by  an  experienced  word 
processor.  Students  will  also  explore  the 
advanced  capabilities  of  word  processing 
software  as  well  as  discuss  career  oppor- 
tunities in  the  field  of  word  processing. 

Executive  Office 

Procedures  (SE233)  3 

Prerequisite:  SE  101.  This  course  provides 
advanced  secretarial  students  with  the 
opportunity  to  develop,  integrate  and  refine 
business  skills  such  as  telephone  tech- 
niques, composing  and  editing  business 
correspondence,  records  management,  han- 
dling travel  and  conference  arrangements 
and  interpersonal  communications.  Stu- 
dents will  do  office  simulated  production 
work  integrating  basic  electronic  keyboard- 
ing skills  with  business  applications  using 
word  processing  equipment. 

Legal  Terminology 

and  Procedures  I (SE245)  3 

Prerequisites:  SE  101,  SE  102,  SE  111-112,  or 
SE  113-114.  This  course  is  designed  to  intro- 
duce students  to  the  legal  vocabulary  (with 
shorthand  forms)  found  in  a variety  of  law 
practices. 
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Legal  Terminology 

and  Procedures  II  (SE246)  -J 

Prerequisite:  SE  245.  This  course  continues 
with  students  becoming  actively  involved 
in  job-related  projects  that  require  an  inte- 
grated application  of  secretarial  skills. 
Emphasis  will  be  placed  on  organizing  work, 
setting  priorities  and  using  good  judgment. 

Medical  Terminology  (SE251)  J 
A course  designed  to  instruct  the  student  in 
the  most  common  roots,  prefixes  and  suf- 
fixes in  medical  terminology,  thus  enabling 
the  student  to  combine  these  forms  with 
insight  and  understanding.  Emphasis  is 
placed  on  spelling,  pronunciation  and  the 
use  of  the  medical  dictionary  where  the  stu- 
dent is  instructed  in  the  basic  terms  com- 
mon to  all  physicians. 

Medical  Records  and  Administrative 
Procedures  (SE  252 ) 2 

Prerequisite:  SE  251.  This  course  prepares 
the  student  to  assist  the  doctor/employer  in 
all  administrative  procedures,  including 
scheduling  appointments,  receiving 
patients,  telephone  techniques,  processing 
mail,  and  preparing  patient  records  and 
insurance  forms,  as  well  as  transcribing 
case  histories  and  progress  reports  directly 
on  word  processing  equipment. 

SOCIOLOGY/SOCIAL  SERVICE 

Introduction  to 

Sociology  (SO  101)  3 

This  course  introduces  the  student  to  sociol- 
ogy by  examining  interactions  between 
individuals  and  groups  in  cross-cultural  set- 
tings. Social  forces  that  produce  order  or 
change  in  human  societies,  the  use  and 
abuse  of  political  power,  problems  of  popu- 
lation growth  and  the  depletion  of  resources 
upon  individuals  and  groups  will  be 
investigated. 


The  Family  (SO  103)  3 

This  course  pre.sents  an  interdisciplinary 
and  cross-cultural  view  of  the  family.  Read- 
ings from  history,  anthropology,  human 
growth  and  development,  and  sociology  will 
be  studied.  A number  of  popular  beliefs  and 
myths  will  be  challenged. 

Fundamentals  of  Social 
Service  Practice  (SO  121)  3 

This  course,  after  introducing  the  student  to 
the  many  roles  of  a social  service  practi- 
tioner, will  provide  practical  training  in 
interviewing  skills  used  by  social  service 
workers.  Readings,  lectures,  case  studies, 
role  playing  and  videotaping  will  be  used  to 
show  how  social  work  skills  are  employed 
in  many  different  settings  and  organizations. 

TRAVEL  AND  TOURISM 

Principles  of  Travel 

and  Tourism  (TA  101 ) 3 

An  examination  of  the  growth  and  develop- 
ment of  travel  and  tourism  as  a social,  eco- 
nomic, political  and  cultural  phenomenon. 
Emphasis  is  on  manuals,  reservation  proce- 
dures and  document  preparation  for  land 
arrangements. 

Travel  Geography: 

Western  Hemisphere  (TA  103)  3 

A course  designed  to  familiarize  students 
with  the  climate,  topography,  culture, 
boundaries,  resorts  and  sightseeing  attrac- 
tions of  countries  in  the  Western 
Hemisphere. 

Travel  Geography: 

Eastern  Hemisphere  (TA  104)  3 

A course  designed  to  familiarize  students 
with  countries  in  the  Eastern  Hemisphere, 
focusing  on  boundaries,  climate,  culture, 
currency,  resort  areas  and  sightseeing 
attractions. 


Tar ff  and  Ticketing  (TA  105)  3 

A detailed  .study  of  the  .scheduling,  pricing 
and  ticketing  of  domestic  and  international 
airline  itineraries  using  manual  procedures. 

Travel  Internship  (TA200)  4 

A supervised  work  experience  for  Travel 
and  Tourism  Administration  seniors  where 
students  are  placed  in  area  travel-  and  tour- 
ism-related offices  to  gain  practical  experi- 
ence. A weekly  seminar  on  campus  is 
required. 

Travel  Office  Procedures  (TA  201 ) 3 

A course  designed  to  develop  skills  in  itiner- 
ary preparation,  sales  techniques,  office 
practices,  business  ethics  and  office 
organization. 

Automated  Reservation 
Procedures  (TA  207)  3 

Prerequisites:  TA  105.  This  course  explores 
the  functions  of  an  airline  computer  reser- 
vation system,  to  include  flight  availability, 
pricing  and  completion  of  a PNR. 


Academic  Calendar 


1986 

Monday,  September  1 

Tuesday,  September  2 

Tuesday,  September  2 

Wednesday,  September  3 

Thursday,  September  4 
FYiday,  September  12 

Monday,  October  13 
Friday,  October  31 

Tuesday,  November  11 
Wednesday,  November  26 
Sunday,  November  30 

Monday,  December  15 
Thursday,  December  18 


Freshman  Students 
Arrive  (Labor  Day) 
Freshman  Orientation 
Begins 

Senior  Dorm  Students 
Arrive 

Registration  for  All 
Students 
Classes  Begin 
Drop  and  Add  Period 
Ends  and 

Registration  Closes 

Columbus  Day 
(No  classes) 

First  Quarter  Closes 
(Mid-Term  Wau'ning 
Grades  Are  Due) 

Veterans’  Day 
(No  classes) 
Thanksgiving  Recess 
Begins  (4:15  P.M.) 
Thanksgiving  Recess 
Closes  (Midnight) 

First  Semester  Final 
Examinations  Begin 
Second  Quarter  Closes 
and  Christmas 
Recess  Begins 


1987 

Monday,  January  12 
Tuesday,  January  13 
Monday,  January  19 

Friday,  January  23 

Monday,  February  16 
Friday,  March  6 

Friday,  March  6 
Sunday,  March  15 

Monday,  April  20 

Thursday,  April  30 

Tuesday,  May  5 
Saturday,  May  9 


Course  Registration 
Classes  Begin 
Martin  Luther  King,  Jr. 

Day  (No  classes) 
Drop  and  Add  Period 
Ends  and 

Registration  Closes 

Washington’s  Birthday 
(No  classes) 

Third  Quarter  Closes 
(Mid-Term  Warning 
Grades  Are  Due) 

Spring  Recess  Begins 
(4:15  P.M.) 

Spring  Recess  Closes 
(Midnight) 

Patriot’s  Day 
(No  classes) 

Second  Semester  Final 
Examinations  Begin 
Fourth  Quarter  Closes 

Day  School  Graduation 
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Are  you  a Citizen  of  the  U nited  States?  Yes 


If  not  a citizen,  what  will  be  your  immigration  status  while  you  are  attending  Fisher?  (check  one) 


Please  complete  reverse  side. 
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Check  Living  Arrangements  desired:  □ Own  Home  □ Dormitory 
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Street  Address: Telephone  (Area  code  + Number): 


If  not  a citizen,  what  will  be  your  immigration  status  while  you  are  attending  Fisher?  (check  one) 
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Please  complete  reverse  side. 


IS  complete  and  accurate. 
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Name  of  High  School  Guidance  Counselor  (if  known): 


EASY  ACCESS  TO  AND  FROM 
FISHER  JUNIOR  COLLEGE 

We  invite  you  to  visit  with  us  . . . 


Fisher  Junior  College 
Bulletin 

(USPS  199-160) 

118  Beacon  Street 
Boston,  Massachusetts  02116 
(617)  262-3240 
Toll-Free  Long  Distance: 

In  Massachusetts:  1-800-821-3050 
Outside  Massachusetts:  1-800-446-1226 
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